PRESS RECOGNITION PANEL BOARD MEETING
43rd meeting of the Press Recognition Panel
09:00, Tuesday 14 May 2019
Mappin House, 4 Winsley Street, London W1W 8HF
AGENDA
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2.

Apologies for absence
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Declarations of interest

Chair

09:00

4.

Minutes of the meeting held on 26 March 2019,
outstanding actions and matters arising
For noting

Chair

09:00 – 09:05

5.

Chief Executive’s report – May 2019
Paper PRP103(19)
For noting

SU

09:05 – 09:10

6.

Finance report – April 2019
Paper PRP104(19)
For noting

SU

09:10 – 09:15

7.

PRP Chair re-appointment
Paper PRP105(19)
For decision

HC

09:15 – 09:25

8.

Governance policies and procedures
Paper PRP106(19)
For decision

SU

09:25 – 09:35

9.

Any other business and close of public session
Including comments from the floor

Chair

09:35 – 09:40

Chair

09:40 – 09:45

Confidential session
10.

Minutes of the meeting held on 26 March 2019,
outstanding actions and matters arising
For noting

11.

Governance policies and procedures
Paper PRP106(19)
For decision

SU

09:45 – 09:50

12.

ARC verbal update
For noting

HR

09:50 – 09:55

13.

Annual report and accounts
Paper PRP107(19)
For decision

SU

09:55 – 10:10

14.

Risk register review
Paper PRP108(19)
For decision

SU

10:10 – 10:20

15.

The PRP’s position on self regulation of
Social media platforms
Paper PRP109(19)
For decision

SU

10:20 – 10:40

16.

Any other business and close of meeting

Chair

10:40 – 10:45

Date and time of next meeting: 9 July 19 starting at 09:00, at Mappin House, 4
Winsley Street, London W1W 8HF.

PRESS RECOGNITION PANEL
Minutes of the
meeting of the Press Recognition Panel Board
held on 26 March 2019 at Mappin House, 4 Winsley Street, London W1W 8HF
42nd

Present:

David Wolfe QC (Chair), Carolyn Regan, Harry Rich, Emma Gilpin
Jacobs and Harry Cayton

In attendance: Susie Uppal (Chief Executive), Saima Ansari, Paul Nezandonyi,
Patrick Reeve and John Speed (up to Item 6)
Public Attendees: Ed Procter and Lexie Kirkconnell-Kawana (Item 7 only)
BOARD MEETING – PUBLIC SESSION
Welcome
1.

The Chair welcomed Members and attendees to the forty second meeting
of the Press Recognition Panel.
Declaration of members’ interests

2.

There were no new interests to declare.
Minutes of the meeting held on 26 February 2019, outstanding actions
and matters arising

3.

The draft minutes of the meeting held on 26 February 2019 were noted as
factually correct and agreed.
Chief Executive’s report – March 2019 – Paper PRP97(19)

4.

The Board received a paper which provided an update on Executive
activity since the February CEO report.

5.

The CEO explained that a letter had been received from Margot James MP
(Minister for Digital and the Creative Industries) in response to the Chair’s
letter to the Secretary of State of 12 February 2019 which enclosed the
PRP’s annual state of recognition report. A further letter was sent to the
Secretary of State following the Government’s statements about their
intention to explore options for regulating social media platforms. The PRP
position is that for social media platforms that are deemed to be relevant
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publishers (as defined by the Crime and Courts Act 2013), a system of
regulatory oversight already exists in the form of the recognition system.
We have reiterated that the PRP is committed to protecting the public from
harm and to free speech and requested a meeting to discuss the PRP’s
role in these matters further.
6.

We have also asked for clarification of the Government’s position as they
have acknowledged that the PRP is an important part of the regulatory
framework; however, they have also pledged to remove the Section 40
incentives that would complete the recognition system. The letter and
response from the Government will be published as usual.

7.

The Board noted with thanks the contents of the Chief Executive’s report.
Finance report – February 2019 – Paper PRP98(19)

8.

The Board noted the latest financial position as at 28 February 2019. The
main variance lines are £46,166 relating to the PRP’s Judicial Review costs
reimbursed by the NMA and a £27,138 underspend relating to legal costs
(where a prudent £30,000 provision had been made in the forecast).

9.

The Board noted the continuing prudent management of expenditure.
Cyclical Review of the Recognition of IMPRESS – Paper PRP99(19)

10.

The Chair welcomed the IMPRESS representatives, Ed Procter (Chief
Operating Officer) and Lexie Kirkconnell-Kawana (Complaints and
Investigations Manager) to the meeting. The Board and Executive team
introduced themselves.

11.

Please refer to ‘PRP Board decision on the Cyclical Review of the
Recognition of IMPRESS (The Independent Monitor of the Press CIC)
26 March 2019’ for the details of the discussion and decision.

12.

Post meeting note: The Board decision was published on 23 April 2019.
Any other business and close of public session

13.

None raised.
BOARD MEETING – CONFIDENTIAL SESSION
Minutes of the meeting held on 26 February 2019, outstanding actions
and matters arising
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14.

The confidential section of the draft Minutes were recorded as factually
correct and agreed.
Final business plan and budget – Paper PRP100(19)

15.

The Board reviewed the draft business plan. Redacted.

16.– Redacted.
17.
Communications Strategy - Paper PRP101(19)
18.

Redacted. There remained a perception that the role of the PRP was
restricted to the printed press notwithstanding the position that social media
organisations may fall within the definition of relevant publishers in the
Crime and Courts Act 2013.

19.21.

Redacted

22.

The Board agreed to review the PRP’s mission, vision and values at its
strategy discussion planned for 29 October 2019.

23.

The Board agreed that the approach to recognition reporting in 2019
should take place on the same basis as past reports and we should be
looking at the end of 2019 to publish. Redacted.

24.25.

Redacted.

26.

Redacted.

Any other business and close of confidential session

Date and time of next meeting
27.

The next scheduled meeting of the Board will take place at 9:00 on 14 May
2019 at Mappin House, 4 Winsley Street, London W1W 8HF.
Drafted: Saima Ansari
Executive Administration Manager
Signed: David Wolfe QC
Chair
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PRP103(19)

PRESS RECOGNITION PANEL BOARD
CHIEF EXECUTIVE’S REPORT – MAY 2019
Meeting: 14 May 19

Status: for noting

Lead responsibility: Susie Uppal,
Chief Executive

Contact details: 020 3443 7072

Purpose
1.

The purpose of this paper is to provide an update to the Board on Executive
activity since the April 2019 CEO report circulated by email (attached at Annex
A).

2.

The Board is invited to note the contents of the Chief Executive’s report.

Executive summary
3.

The Board is being updated in respect of organisational and financial matters.

Delivery updates
Delivery updates
4.

The Board will be considering the final draft of the annual report and financial
statements for the year ending 31 March 2019 as a separate Agenda item in
the confidential session of the meeting (Paper 107(19) refers).

Stakeholder updates
5.

The Chair received a letter from Hacked Off on 5 March 2019 in relation to the
PRP’s recently published annual report on the recognition system. The letter is
attached at Annex B. The Chair responded on 18 March 2019. A copy of the
letter is attached at Annex C.

6.

On 12 March 2019, the Chair wrote to Private Eye to explain how Section 40 of
the Crime and Courts Act would operate if it was commenced by the
Government. A copy of the letter is attached at Annex D.

Research update
7.

Annex E includes an update on key external matters relevant to our work.
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Implications
8.

The implications of decisions taken by the Board as set out in this paper are as
follows:
•

Budget –There are no specific implications in addition to the issues
referenced.

•

Legislation – no specific implications.

•

Resources – any resourcing considerations are referenced and there are
no specific implications other than these.

•

Equality, Diversity and Inclusion – no specific implications.

Devolved nations
9.

There are no implications/differences in relation to the areas of work covered in
this paper and the devolved nations.

Communications
10. There are no other issues to report which have communications implications,
so far as I am aware.
Risks
11. There are a range of risks involved in the areas of work covered in this Paper.
Recommendations
12. The Board is asked to note the contents of the Chief Executive’s report.

Attachments
Annex A – April CEO report
Annex B – Letter from Hacked Off
Annex C – Letter to Hacked Off
Annex D – Letter to Private Eye
Annex E – Update on key external matters

page 2 of 2

PRP102(19)

PRESS RECOGNITION PANEL BOARD
CHIEF EXECUTIVE’S REPORT – APRIL 2019
Meeting: by email

Status: for noting

Lead responsibility: Susie Uppal,
Chief Executive

Contact details: 020 3443 7072

Purpose
1.

The purpose of this paper is to provide an update to the Board on Executive
activity since the March 2019 CEO report.

2.

The Board is invited to note the contents of the Chief Executive’s report.

Executive summary
3.

The Board is being updated in respect of organisational and financial matters.

Delivery updates
Delivery updates
4.

Following the Board’s decision on the Cyclical Review of the Recognition of
IMPRESS on 26 March 2019, the Board’s decision document was published
on 23 April 2019.

Stakeholder updates
5.

On 29 March 2019, the Chair received a letter from Jeremy Wright MP,
Secretary of State for Digital, Culture, Media and Sport, in response to his letter
of 4 March 2019. The letter is attached at Annex A.

Finance Update
6.

A bank-reconciled set of management accounts as at 31 March 2019 is
attached at Annex B. The management accounts also include the 6-month
reforecast carried out in October 2018.

7.

The deficit for the year is £71,824 against the full year forecast of £164,097.
This represents a positive variance of £92,273.
page 1 of 3

8.

The Chair wrote to the Permanent Secretary of HM Treasury on 11 April 2019
(Annex C) to reiterate the Board and ARC’s view that the PRP should not have
been included in the MOJ’s Departmental Boundary and requested that this
erroneous position is corrected for the financial year 2019 moving forwards.
The letter has been acknowledged but a substantive response has not been
received to date.

Research update
9.

Annex D include an update on key external matters relevant to our work.

Implications
10. The implications of decisions taken by the Board as set out in this paper are as
follows:
•

Budget –There are no specific implications in addition to the issues
referenced.

•

Legislation – no specific implications.

•

Resources – any resourcing considerations are referenced and there are
no specific implications other than these.

•

Equality, Diversity and Inclusion – no specific implications.

Devolved nations
11. There are no implications/differences in relation to the areas of work covered in
this paper and the devolved nations.
Communications
12. There are no other issues to report which have communications implications,
so far as I am aware.
Risks
13. There are a range of risks involved in the areas of work covered in this Paper.
Recommendations
14. The Board is asked to note the contents of the Chief Executive’s report.

page 2 of 3

Attachments
Annex A – Letter to the Chair from the Secretary of State for Digital, Culture,
Media and Sport
Annex B – Management accounts as at 31 March 2019
Annex C – Letter to the Permanent Secretary of HM Treasury
Annex D - Update on key external matters
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•

Department for
Digital, Culture,
Media & Sport

Rt Hon Jeremy Wright QC MP
Secretary of State for Digital, Culture,
Media and Sport
4th Floor
100 Parliament Street
London SW1A 2BQ
www.gov.uk/dcms
enquiries@cu lture.qov .uk

David Wolfe QC
Chair
Press Recognition Panel
Mappin House
4 Winsley Street
London W1W BHF

INV2019/02196/DC
<)...<:\~March2019

Thank you for your letter of 4th March regarding the interests of the Press Recognition
Panel in a number of important matters.
I was pleased to see the DCMS Select Committee's final report of its inquiry into
disinformation and 'fake news'. I am carefully considering the recommendations, and we
will be responding in due course. I do, however, strongly believe that technology
companies have a responsibility to their users and for the content they host. We will
shortly be publishing a joint DCMS-Home Office Online Harms White Paper, which will
set out a new framework for ensuring that online harms are tackled effectively while
protecting freedom of expression and promoting innovation. It will also set clear
expectations for social media companies to take action to protect their users from harm.
You also noted that Dame Frances mentioned the PRP in her Review, referencing how
appointments to the proposed Institute for Public Interest News could be based on the
manner of appointments to the PRP, in order to be fully independent from government.
The government is carefully considering all of Dame Frances's recommendations and
will produce a formal government response later this year.
We continue to acknowledge the important role the PRP plays in the existing regulatory
framework for the press. The government does not, however, believe that section 40 of
the Crime and Courts Act 2013 is an appropriate or proportionate part of this framework.
We have set out that we will repeal section 40. Our full reasoning is outlined in our
response to the Consultation on the Leveson Inquiry and Its Implementation.
We have no intention, however, of repealing section 34 of the Crime and Courts Act;
which provides that exemplary damages may not be awarded against a relevant
publisher in respect of a claim (related to the publication of news-related material where
the publisher has been found liable) if the publisher was a member of an approved
regulator at the material time. As, currently, all publishers are subject to the common
law on exemplary damages, this exclusion of exemplary damages awards represents a
clear incentive for publishers to become a member of an approved regulator.

Department for Digital, Culture, Media & Sport

Thank you again for writing to me on these matters, and your continued commitment to
protecting the public from harm and defending free speech. I would strongly encourage
you to read the Online Harms White Paper and the government's response to the
Cairncross Review when they are published in due course, and I would be happy to
meet you to discuss these matters once you have considered them both.
In the meantime, please do not hesitate to contact my officials should you have any
questions;_ please contact aimee.bell@culture.gov.uk

Rt Hon Jeremy Wright QC MP
Secretary of State for Digital, Culture, Media and Sport

Press Recognition Panel
Period ended 31 March 2019

D

12 Months to March 2019

Reforecast
Actual
Oct 2018
£
£

Year to
March 2020

Variance Explanation
£

Budget
£

Income
Subscription Fees
Bank Interest
Judicial Review costs reimbursed

220,000
2,381
46,166
268,547

220,000
1,659
221,659

(722)
(46,166)
(46,888)

220,000
2,802
222,802

Board and Committee costs
Salaries & NIC
Travel & Subsistence
Other costs
Total Board and Committee Costs

62,038
48
62,086

62,675
168
62,843

(637)
(120)
(757)

67,248
240
4,200
71,688

Communications
Consultation Document & Translation

6,767

10,900

Total Income
Expenditure

(4,133) State of Recognition report costs lower

9,600

than budgeted, and budgeted
translation costs were not needed.

Website & Visuals
Total Communications Costs

1,701
8,468

1,680
12,580

174,453
4,692
31,720
5,332
184
4,174
24
24,182
12,120
2,187
2,584
2,862
4,390
198
715
269,817

185,734
5,336
31,717
5,897
245
4,107
1,000
24,015
12,060
2,465
2,626
30,000
4,355
144
632
310,333

(11,281) Exec costs not incurred
(644)
3
(565)
(61)
67
(976)
167
60
(278)
(42)
(27,138) £30k provision not fully utilised
35
54
83
(40,516)

169,432
6,080
6,782
5,800
240
5,912
24,100
12,060
1,740
2,517
30,000
2,075
144
560
267,443

Total Expenditure

340,371

385,756

(45,385)

356,987

(Deficit) for the period

(71,824)

(164,097)

92,273

(134,185)

Reserves Bfwd

860,393

860,393

788,569

Reserves Cfwd

788,569

696,296

654,384

Other costs
Executive team costs
HR & Recruitment
Office costs
Meeting rooms
Travel & Subsistence
Information Technology
IT hardware
Accountancy
Audit Fees
Printing & Stationery
Insurance
Legal
Subscriptions & publications
Finance charges
Sundry expenses

21
(4,112)

8,256
17,856

Press Recognition Panel
Period ended 31 March 2019
Mar-19
£

£

Mar-18
£

£

Current Assets
Current account
Barclays account
Cash at bank
Prepayments
Outstanding fees
Accrued Income
Other debtors
Third Party Deposit
Sundry debtors

Creditors: amounts falling
due within one year
Trade creditors
Deferred income
Credit card
Social security and other taxes
Pensions
Sundry creditors and accruals

177,858
758,133

87,076
805,827
935,991

5,932
233
5,609

892,903
12,718
110,000
182
7,666

11,774

732
130,795
453
5,097
1,208
20,911

130,566

5,502
130,795
64
5,632
1,035
20,048
159,196

163,076

788,569

860,393

Funds bought forward at 31 March

860,393

1,246,359

Surplus/(deficit) for the period

(71,824)

(385,966)

788,569

860,393

Net Current Assets

Funds brought forward

Press Recognition Panel
Mappin House
4 Winsley Street
London W1W 8HF
Permanent Secretary, HM Treasury
Sir Tom Scholar

By email only

11 April 2019
Dear Sir Tom,
I am writing further to my letter to you of 20 December 2018 concerning HM
Treasury’s decision to include the Press Recognition Panel (PRP) in the Ministry of
Justice’s departmental accounts from 1 April 2018.
We have noted the recent response by Edward Argar MP, (Parliamentary UnderSecretary (Ministry of Justice)) on 17 January 2019 in response to a PQ concerning
this decision:
“The Royal Charter establishing the Press Recognition Panel sets out the
responsibilities of the Lord Chancellor. Other than in his role as Lord Chancellor, the
Secretary of State for Justice does not have any ministerial responsibilities in respect
of the Panel. HM Treasury determined that the Press Recognition Panel should fall
under the Ministry of Justice Departmental Boundary for Estimates and Accounts
purposes, this is purely an administrative action. There is no change [sic] in terms of
the Lord Chancellor's responsibilities as set out in the Royal Charter, and the Panel
remains outside the Secretary of State's responsibilities.”
As I stated in my letter, the Royal Charter on the Self-Regulation of the Press
(establishing the PRP) had been carefully designed to ensure that the PRP remained
separate from Government or any government department.
It is our understanding that government accounting rules apply in cases where there
is a degree of governmental control over public bodies. The PRP is entirely
independent of the government and our role and work is clearly governed by the
Charter. The Board itself was appointed through an independent process, free from

any ministerial involvement of any kind. As stated under the Charter, the PRP
prepares and publishes annual accounts and financial statements that are audited by
the NAO, providing transparency and assurance over its accounting position,
It remains the Board’s view that the PRP should not be included in any Departmental
Boundary and the Treasury is requested to remove the PRP from the MOJ’s
accounting system for this financial year moving forward. We do not agree that this
erroneous position should remain, notwithstanding HM Treasury’s view that this is an
administrative action.
I remain happy to meet with you and your officials to provide further information
about the PRP should that be helpful.
My letter will be published on the PRP website in accordance with our policy on
openness and transparency.

Yours sincerely

David Wolfe QC
Chair of the Press Recognition Panel

Annex D to PRP102(19)
Update on key external matters
1. The update on key external matters is a research-informed piece based on a
sample of information available in the public domain.
Commercial Landscape
2. As reported in Press Gazette, Guardian News and Media (GNM) aims to have
two million financial supporters by 2022 and grow revenues through a focus on
subscriptions. GNM was still on track to break even in its finances this year under
its three-year plan to turn its fortunes around. The Guardian also said it had no
intention to move to a paywall model but planned to grow existing print and digital
subscriptions.
3. The Financial Times (FT) has reached a paying readership of one million in a
new record for the news publisher. The FT first introduced a paywall in 2002,
moving to a metered access model five years later, which offered some content
for free to registered users, before introducing its current model in 2015, which
offers readers a four-week trial at £1 before asking them to subscribe. Digital
subscriptions now account for more than three-quarters of the FT’s circulation,
but the print newspaper continues to be profitable.
Legal
4. As reported in Press Gazette, two Coronation Street stars and a sports agent
who has represented high-profile footballers such as David Beckham have
settled phone-hacking damages actions. Lawyers for actress Tina O’Brien, actor
Ryan Thomas and agent Simon Bayliff told the High Court that they had settled
claims against News Group Newspapers, publisher of the now-defunct News Of
The World and The Sun.
Political
5. Digital and Culture Secretary Jeremy Wright has said he is “minded to” accept a
request from Times and Sunday Times publisher News UK to allow the two titles
to share journalistic resources for the first time since 1981. News UK has asked
for a small change to legal undertakings established to maintain the
independence of both titles when they were bought by Rupert Murdoch in 1981.
6. The Government has proposed plans for a new online regulator in a White Paper.
In a letter to the Society of Editors, the Digital and Culture Secretary Jeremy
Wright said that the proposed regulator would not duplicate the work of existing
press regulators. The proposed new legislation would impose a statutory “duty of
care” on firms that “allow users to share or discover user-generated content or
interact with each other online”, overseen by the regulator. However, “journalistic
or editorial content will not be affected by the regulatory framework.”

Regulatory news
7. IMPRESS is putting together a ‘publishers taskforce’ to build on nine
recommendations made by the Cairncross Review to help sustain the UK news
industry in the digital age. The approved regulator is pulling together a team of
independent publishers to work on how the proposals from Dame Francis
Cairncross, put forward in February, should be implemented.
8. IMPRESS has announced its first student partnership with The Glasgow Sloth, a
‘slow journalism’ online publication launched in February 2019 by students at the
University of Strathclyde. The aim the student partnership programme is to
support high-quality journalism in student publications by providing training in
standards and regulatory development support.

HACKEDOFF
THECAMPAIGN
FORA FREE+ ACCOUNTABLE
PRESS

5th March 2019

Dear Dr Wolfe ,
Hacked Off welcome the Panel's latest annual State of Recognition Report. Our full reaction is
included below.
We would be grateful however for clarification in respect of two points .
Firstly, in your Chair's introduction to the Report, I note the following:

"The recognition system does not currently cover all significant relevant publishers. We note
however that the existence of the PRP. the existence of the Charter and having section 40
remain on the on the statute books has led to some limited improvements in standards. "
Could you explain the basis for your view that there has been any improvement, however
limited , in standards? Other than lPSO's arbitration system, referred to below , the report does
not give any examples to support this claim.
Secondly , regarding IPSO's arbitration scheme, you say:

"For example , although IPSO runs a voluntary arbitration scheme, it has introduced a
compulsory version for some publishers, which provides increased public safeguards. "
It is not our understanding that the IPSO scheme is "compulsory" in any meaningful sense.
1. As you acknowledge, the .so-called "compulsory" element only applies to some
publishers. Indeed it can be signed up to or declined . It is not a condition of
membership; therefore it cannot be said to be compulsory.
2. The Scheme Membership Agreement on IPSO's website is very clear that the scheme is
optional for publishers:

No PGRE shall be obliged to participate in the Arbitration Service. (Para 5.4).
Is there any substantial evidence that there is a truly compulsory arbitration scheme being run by
IPSO for all or for a specific class of publisher?
Yours sincere}

t '~

:a~parkes

Policy Manager, Hacked Off

T: 020 3735 8844 E: campaign@hackinginquiry.orgW:www.hackinginquiry.org

@Hackinglnquiry

Hacked Off reaction: Annual State of Recognition Report, February 2019

PRP Report finds IPSO fails Leveson tests; calls for
access to justice for media claimants
12 February 2019

The Press Recognition Panel has today published its annual report considering the
success of the recognition system , which certifies press regulators as independent and
effective.
Participation in the recognition system is incentivized by protections on political
interference in press regulation and a provision which makes legal claims far cheaper
to defend for newspapers within the system. Most newspapers have instead persisted
with membership of IPSO; a body which is subject to political interference, while the
Government have refused to implement the costs-shifting provision that can help
newspape rs defend against legal claims .
The report found :
l.

The recognition system has still not been brought into effect : it has been frustrated by the
Government's interventions in press regulation, such as to block the access to just ice incentive :
2.
IPSO. the industry association most publishers are members of , fails the Leveson criteria for
independence and effectiveness :
3.
The Government should introduce Leveson's access to justice measure immediately , and the
system should be given a chance to work .

Commenting , Hacked Off Director Kyle Taylor stated:
"The recogn;fion system is the only way to ensure that newspaper regulation is free from
political interference so that journalists can do their jobs without hindrance and that the public
are protected from press miscondu ct.
"The Panel's report today confirms what we already knew: IPSO falls hopelessly short of the
requirements for recognition . A politician exercises a veto over rule changes, its standards are
written by editors and in the last five years it hasn 't managed a single fine or investigation .
"IPSO is having a corrosive effect on freedom of expression in our country , by failing to be a
check on fake news and allowing a politician influence over press regulation. This po ses a
grave and immediate danger to democra cy itself, which relies on a free and accountabl e press
to function. "
UThe Government should listen to the Panel's recommendations and introduce access to justice
for media claimant s immedi ately so that we can restore faith in journalism once again."

Press Recognition Panel
Mappin House
4 Winsley Street
London W1W 8HF
Nathan Sparkes
Policy Manager
Hacked Off
Sent by email only
18 March 2019
Dear Mr Sparkes,
Thank you for your letter dated 5 March 2019.
Our recently published report on the recognition system considered some of the
arrangements of IPSO and other organisations in order that we could report on the
success or failure of the recognition system. As you note, we have concluded that
the existence of the PRP, the existence of the Charter and having section 40 remain
on the statute books has led to some limited improvements in standards.
One set of improvements has come because IMPRESS successfully applied to be
recognised by the PRP. However, although IMPRESS offers increased public
protections, its membership is currently limited, and the recognition system does not
cover all significant relevant publishers.
Other major newspapers outside of IPSO such as the Guardian and the FT have
reviewed their complaints handling systems. These attempts at self-regulation have
not been independently reviewed by the PRP to confirm the quality and
independence of the service being provided to the public because the information
needed to conduct such a review is not in the public domain. In addition, these
bodies are not regulators who have applied to be assessed against the Royal
Charter by the PRP.
Some of IPSO’s actions suggest that it acknowledges the importance of improving
standards. IPSO’s compulsory arbitration scheme is its third iteration of such a
scheme, and it offers increased public safeguards compared to the other two
schemes. We have not reviewed any evidence as to the effectiveness of the scheme
against the Royal Charter or sought to qualify what IPSO says. The information
needed is not available publicly and IPSO has also not applied to be assessed and
recognised by the PRP.

Although it is called a ‘compulsory’ scheme, as we say in our report, in practice only
some publishers have agreed to participate. You have rightly pointed out that the
Scheme Membership Agreement on IPSO's website states: ‘No PGRE shall be
obliged to participate in the Arbitration Service.’ However, it is our understanding that
members of the compulsory scheme must accept any genuine arbitration claim. The
Arbitration Scheme Rules state: ‘Participating Members are compelled to use the
Scheme on a case by case basis, for the duration of the current Scheme
Membership Agreement’.
In other words, the position seems to be that a publisher is not obliged to join the
‘compulsory’ IPSO scheme, but that once they do so they have to accept arbitration
in a qualifying case. It is in the latter sense only that the scheme is compulsory.
Our report also notes that the Regulatory Funding Company also has a veto over the
existence or continued existence of any arbitration scheme.
The PRP has not reviewed how well the arbitration scheme is working in practice
and we are not able to offer any further evidence.
The limited improvements outlined above confirm for the PRP that effective selfregulation, with an effective system of incentives, would lead to the increased
standards intended following the Leveson Inquiry. It remains our view that section 40
of the Crime and Courts Act should be commenced straightaway.
Yours sincerely,

David Wolfe QC
Chair of the Press Recognition Panel
office@pressrecognitionpanel.org.uk

Press Recognition Panel
Mappin House
4 Winsley Street
London W1W 8HF
Ian Hislop
Director
Private Eye
Sent by email
18 March 2019

Dear Mr Hislop,
I am writing in response to the article about the Press Recognition Panel’s (PRP)
latest report on the recogntion system in Private Eye (22 February – 7 March 2019),
which offers an interpretation of section 40 of the Crime and Courts Act 2013.
The piece states that the legislation would “force publications like Private Eye to pay
the costs of people who sue us even if they lost the case”. However, this does not
give the full picture. It is incorrect to suggest that Private Eye or any publication
would be forced to pay legal costs for both sides if they win a legal case.
If commenced, section 40 would give legal protections to publishers who are
members of an approved regulator as well as to the public. This is because anyone
wanting to bring legal action against those publishers could raise the issue through
arbitration and avoid a far more costly court case. If a claimant pursued the matter
through the courts rather than through arbitration, the publisher would be protected
from paying any legal costs.
If a regulator chooses not to apply for recognition, there can be no independent
verification of its independence, funding or ability to protect the public. Even if the
regulator offered an arbitration scheme, it would not have been independently
assessed by the PRP including in key respects such as whether it is mandatory and
to the processes it offers. This means that the regulator is denying ordinary people
access to independently verified, guaranteed affordable justice. In this situation,
under section 40, if someone pursued a legal case against a publisher through the
courts, the publisher would have to pay its own and the claimant’s costs.

If there is anything that you would find it useful for me to clarify in relation to our
work, please let me know. We regularly seek to clarify information about our role to
ensure that the recognition system is understood by others.
Yours sincerely,

David Wolfe QC
Chair of the Press Recognition Panel

Annex D to PRP103(19)
Update on key external matters
1. The update on key external matters is a research-informed piece based on a
sample of information available in the public domain.
Commercial Landscape
2. Guardian News and Media has announced that it has broken even after a threeyear strategy to turn its finances around, with operating profit of £0.8m for the
year to the end of March, up from an operating loss of £57m in 2015/16. The
company also met its target to reduce costs by 20 per cent over three years by
April this year. As reported in Press Gazette, GNM has cut 450 jobs – of which
120 were voluntary editorial redundancies – turned both papers tabloid, and
reduced news operations abroad along the way.
3. As reported in the Guardian, Independent News & Media, Ireland’s largest
newspaper group, has agreed to a takeover offer from the Belgian media group
Mediahuis. Its largest shareholder, billionaire Denis O’Brien, will receive €43.5m
from the deal. However, he spent more than €500m buying INM shares to oust
the former owner Tony O’Reilly.
4. As reported in Press Gazette, revenues at Reach, publisher of the Mirror,
Express and Star newspapers, grew 4.4 per cent year-on-year in the first four
months of 2019. In a trading update issued ahead of its AGM, Reach said the
growth reflected the effect of the £127m acquisition of the Daily Express and
Daily Star titles in February last year.
5. As reported in Press Gazette, George Osborne has told staff at the Evening
Standard that editorial jobs will be cut as it merges its print and online teams to
reduce costs. In an email to staff, Osborne said that they would find out if they
were set to be made redundant at the end of May.
6. As reported in the Guardian, the Financial Times has begun its search for a new
editor, with potential candidates taking part in early-stage discussions to replace
Lionel Barber. Barber has held the job since 2005, making him by far the longestserving editor of a British national newspaper.
7. As reported in the Guardian, internet users in Britain could be automatically
warned by their broadband provider if they are visiting an untrustworthy news
website as part of a deal involving the news ranking service NewsGuard. Every
major UK news website has been scored for transparency and accuracy by the
private company which is seeking to establish itself as the de facto authority on
the trustworthiness of news sites.

Legal
8. As reported in the i, British newspaper publishers could be facing a total bill of
around £1 billion as a result of phone-hacking. News UK has reportedly already
paid out more than £400 million in combined settlements and legal costs since
the phone-hacking scandal broke in 2011. Meanwhile, the Mirror Group
Newspapers are believed to have paid a total of £75 million to date. The figures
are projected to rise as more victims come forward and more settlements are
reached.
Political
9. The Information Commissioner, Elizabeth Denham, and her Deputy James
Dipple-Johnstone were witnesses for the first public meeting of the new SubCommittee on Disinformation, which will continue the Digital, Culture, Media and
Sport Committee’s work on Disinformation and ‘fake news’. Elizabeth Denham
said that she was surprised that a recent government White Paper on online
harms had failed to address the issue of political adverts online.
10. The Information Commissioner is calling for views on a data protection and
journalism code of practice (the code). Their intention is for the code to provide
practical, pragmatic guidance for journalists on how to comply with data
protection legislation, building on the detailed guidance they have already
produced.
11. Foreign Secretary Jeremy Hunt has announced that the first Global Conference
for Media Freedom will take place on 10-11 July in London. The conference will
bring together government officials, multilateral agencies, civil society
organisations, academics, editors, publishers, and journalists to debate the issue
and take international action.
Regulatory news
12. As reported by Press Gazette, IPSO and IMPRESS have endorsed campaign

group Level Up’s new set of guidelines on the reporting of domestic violence
deaths. Level Up said the guidance would “set a bar” for journalistic standards on
fatal domestic abuse stories and help put an end to families of victims having
their grief and trauma “compounded by irresponsible reporting”.

13. On 3 May 2019, World Press Freedom Day, the editorial team of the Glasgow
Sloth officialised its partnership with IMPRESS by signing a memorandum of
understanding. This makes it the first UK student media publication to work
alongside IMPRESS and adhering to its Standards Code.
Campaigners’ news
14. The News Media Association is urging the UK Government to urgently adopt the
Copyright Directive, which includes a Publisher’s Right in respect of press

publications, after the Council of the EU approved and adopted the measure
which will provide a boost for the creative industries.
15. Hacked Off and the Media Reform Coalition have written to the Secretary of State
for Digital, Culture, Media and Sport, Jeremy Wright QC, to insist that he takes off
the table any possibility of weakening the protections on editorial independence
at The Times and The Sunday Times newspapers. News UK had applied to
amend the conditions placed on their ownership of the titles when they were
transferred in 1981. The proposed change would allow the two titles to share staff
and resources. Every published response to the consultation indicated that the
application should be rejected.

PRP104(19)

PRESS RECOGNITION PANEL BOARD
FINANCE REPORT – APRIL 2019
Meeting: 14 May 2019

Status: for noting

Lead responsibility: Susie Uppal, Chief
Executive

Contact details: Susie Uppal, Adam
Gibbs (JS2)

Purpose
1.
2.

The purpose of this paper is to update the Board on the finance and banking
positon as at 30 April 2019.
The Board is invited to note the latest financial position.

Background and analysis
3.

A bank-reconciled set of management accounts as at 30 April 2019 is attached
at Annex A.

4.

The deficit for the period to date is £2,904 against the year to date forecast of
£9,939. This represents a positive variance of £7,035 compared to the year to
date forecast.

5.

The Board is invited to note the latest position regarding the PRP’s finances.

Devolved Nations
6.

There are no specific implications/differences in relation to the areas of work
covered in this paper and the devolved nations.

Communications
7.

There are no specific communications implications to draw out.
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Risks
8.

A robust and defensible position in relation to the PRP’s finances is required in
order to avoid reputational damage and to ensure compliance with HM
Treasury’s Managing Public Money.

Recommendations
9.

The Board is asked to note the latest financial position.

Timeline for future work
10. JS2 Ltd will continue to provide updates on the PRP’s financial position at
meetings of the Board.
Attachment
Annex A – Management accounts as at 30 April 2019
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Press Recognition Panel
Period ended 30 April 2019

D

1 Month to April 2019

Actual
£

Budget
£

Full Year to
March 2020

Variance Explanation
£

Budget
£

Income
Subscription Fees
Bank Interest

18,033
257
18,290

18,033
250
18,283

(7)
(7)

220,000
2,802
222,802

5,329
5,329

5,479
20
5,499

(150)
(20)
(170)

67,248
240
4,200
71,688

Communications
Consultation Document & Translation
Website & Visuals

146

3,258

(3,112) Budgeted costs for website upgrades

Total Communications Costs

146

3,258

(3,112)

12,805
-

12,280
3,683

525
(3,683) Budgeted costs for Board recruitment

Office costs
Meeting rooms
Travel & Subsistence
Information Technology
Accountancy
Audit Fees
Printing & Stationery
Insurance
Legal
Subscriptions & publications
Finance charges
Sundry expenses

442
359
1,747
190
168
8
15,719

454
600
20
326
1,735
20
165
170
12
19,465

(12)
(600)
(20)
33
12
(20)
25
(2)
(4)
(3,746)

6,782
5,800
240
5,912
24,100
12,060
1,740
2,517
30,000
2,075
144
560
267,443

Total Expenditure

21,194

28,222

(7,028)

356,987

(Deficit) for the period

(2,904)

(9,939)

7,035

(134,185)

Total Income
Expenditure
Board and Committee costs
Salaries & NIC
Travel & Subsistence
Other costs
Total Board and Committee Costs

9,600
8,256

not yet incurred

Other costs
Executive team costs
HR & Recruitment

17,856

169,432
6,080

not yet incurred

Reserves Bfwd

787,947

787,947

787,947

Reserves Cfwd

785,043

778,008

653,762

Press Recognition Panel
Period ended 30 April 2019
Apr-19
£

£

Mar-19
£

£

Current Assets
Current account
Barclays account
Cash at bank
Prepayments
Accrued Income
Third Party Deposit
Sundry debtors

Creditors: amounts falling
due within one year
Trade creditors
Deferred income
Credit card
Social security and other taxes
Pensions
Sundry creditors and accruals

Net Current Assets

156,015
758,391

177,858
758,133
914,406

5,307
258
5,609

935,991
5,932
258
5,609

11,174

690
112,762
71
4,469
1,035
21,510

11,799

732
130,795
453
5,097
1,208
21,558
140,537

159,843

785,043

787,947

787,947

860,393

Funds brought forward
Funds bought forward at 31 March
Surplus/(deficit) for the period

(2,904)
785,043

(72,446)
787,947

PRP105(19)

PRESS RECOGNITION PANEL BOARD
PRP Chair re-appointment
Meeting: 14 May 2019

Status: For decision

Lead responsibility: Harry Cayton, Senior
Independent Board member, Susie Uppal,
CEO

Contact details: Saima Ansari

Purpose
1.

The purpose of this paper is to present the Board with the recommendations of
the Nominations Committee in respect of the re-appointment of the Chair and
term length.

Background and Analysis
2.

At its meeting on 30 April 2019, the Nominations Committee (as chaired by
Harry Cayton and consisting of Board member Harry Rich and Independent
member Cindy Butts) considered the re-appointment of the Chair, David Wolfe.
The Chair had been appointed to the role through open and fair competition and
on merit.

3.

The Committee considered the appraisal evidence and attendance record of the
Chair since his appointment. The Chair’s register of interests was also noted by
the Committee. The Committee Chair confirmed that he had conducted David’s
annual appraisal in 2018 once David had appraised the Board members in
summer 2018. The members were invited to provide comment and the
feedback of the CEO was also sought on an informal basis. The Board
considered that the Chair had developed into the role and responded positively
to constructive feedback. The Chair continued to learn from feedback and the
Board were unanimous in their confidence in the Chair.

4.

The Committee discussed the current and future needs of the organisation. It
was noted that at present there continued to be no change in the organisation
or the future direction of the organisation. The Committee considered the
advantages of commencing an open competition at this stage and in view of the
Chair’s performance and the organisational needs, the Committee agreed that
their recommendation would be to reappoint the Chair for a second term.
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5.

The Committee discussed the need to ensure that the correct balance was
struck between continuity and change that would be beneficial for the
organisation. The Committee considered the following two potential
reappointment terms for the Chair: option 1 – 17 June 2019 to 16 June 2022
and option 2 – 17 June 2019 to November 2021.

6.

The Committee discussed the advantages of reappointing the Chair to June
2022 to allow a detailed handover period and to prevent a situation where new
members are brought in with a new Chair at the same time. It was felt that this
would not be good practice and would cause a negative impact on the
organisation. It was noted that the Chair had committed to retiring earlier
should this be in the best interests of the organisation following the recruitment
of a new Chair and as agreed by the Board. This flexibility added to the
compelling arguments to keep the Chair in place to 16 June 2022.

7.

The Committee agreed that it would be beneficial to maintain more formal notes
of the annual appraisals and these should be stored by the Executive in
confidential files pertaining to each Member.

Implications
8.

The recommended decision would have the following implications on:

8.1 Budget – budgetary considerations will be dependent on the timing and
process of the recruitment campaign, including the potential use of recruitment
consultants;
8.2 Legislation – re-appointments need to be made in line with the Charter; and
8.3 Resources – the implications of commencing an open competition at this stage
will be assessed in further detail as necessary.
Devolved Nations
9.

There are no implications for the devolved nations of these decisions.

Communications
10. The Board’s decision will be published as part of the agreed Board meeting
minutes on the PRP’s website in line with usual practice.
Risks
11. The re-appointment of the Chair is critical to ensure that the Board continues to
have the requisite skills and experience. Due consideration will be given to the
skill set required for the future in due course by the Committee.
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Recommendations
12. The Board is invited to agree the re-appointment of the Chair for a three-year
term from 17 June 2019 to 16 June 2022, noting that the Chair may resign from
the role earlier subject to the needs of the organisation and the recruitment of a
suitable Chair.
13. The Board is invited to agree that a formal record of the annual appraisals for
Members (including Independent members) will be stored by the Executive in
confidential files pertaining to each Member.
Timeline for future work
14. The Nomination’s Committee agreed the following timetable for action at its
meeting on 26 February 2019:
14.1 Nominations Committee meeting – 9 July 2019: to finalise the re-appointment
periods of the Board members. The Senior Independent Board member, Harry
Cayton, would be invited to attend the meeting to discuss the re-appointment of
Board member Harry Rich. The recommendation for the re-appointments would
be made for the Board’s agreement at its meeting on 27 August 2019.
14.2 Board meeting 27 August 2019 – Board to consider the Committee’s
recommendations for reappointments.
14.3 Board meeting – February 2020: The Committee to make a recommendation as
to the number of members that should be recruited, the skills set, and
experience required and the detailed process to be followed as part of the new
recruitment cycle.
14.4 July 2020 – first recruitment campaign completed and substantive appointments
to be made.
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PRP106(19)

PRESS RECOGNITION PANEL BOARD

ANNUAL GOVERNANCE PROCEDURES AND POLICIES REVIEW
Meeting: 14 May 19

Status: for decision

Lead responsibility: David Wolfe,
Chair and Susie Uppal,
Chief Executive

Contact details: Saima Ansari

Purpose
1.

This paper reviews the final tranche of the PRP’s procedures and policies as
part of the 2019 annual review.

Background and analysis
2.

The Board reviewed the first tranche of the organisational procedures and
policies in its meeting on 26 February 19. These had been updated in line with
best practice and to ensure that they remained fit for purpose.

3.

The ARC met on 26 March 19 and reviewed the organisation policies and
procedures that fell within its remit for scrutiny. The Committee reviewed its
Terms of Reference (Annex A), Risk Management policy (Annex B), and Antibribery, Money Laundering, Fraud, Theft and Corruption policy (Annex C).

4.

When considering the ARC Terms of Reference, the Committee discussed
paragraph 19 ‘The Committee may co-opt an independent member who is
independent of the Board’. The Committee agreed that this power should be
checked against the Board policies and deleted if necessary. In practice, the
Independent Committee member has been appointed by the Board and no
situation was envisaged where the Committee may want to appoint direct. This
power was checked against the Board’s rules of procedures which clearly state
that the Board are collectively responsible for decisions.

page 1 of 4

5.

Redacted. Risk continues to be a key element considered by the Executive for
each paper that is submitted to the Board for consideration.

6.

In respect of the Anti-bribery, Money Laundering, Fraud, Theft and Corruption
policy, the Committee agreed that the purpose of the policy should be updated
to include reference to Independent members. Redacted.

Data Protection Legislation
7.

The Committee also reviewed the Privacy statement, Data Protection policy and
Retention and Disposal policy. The Board will be aware that we identified
consent from stakeholders to the data we hold (following responses to calls for
information and wider stakeholder engagement) as a key area of consideration
under GDPR.

8.

Under the new guidelines, individuals need to know that their data is collected,
why it is processed and who it is shared with. We updated our Privacy
statement and this was emailed to all stakeholders in May 2018. The PRP
database was comprehensively updated and consent details formally
documented. We do not have any automated subscribe elements to our
system. The Privacy statement is attached at Annex D for general review. The
Committee confirmed that this statement remained fit for purpose.

9.

The current personal information that we hold on the secured area of the PRP
shared drive are:
•

•

Personal and sensitive details of current and former Board members and
Independent members, staff and former staff and consultants, including
biographical and personal information, contact details, education details
and family details. This information was provided for employment
purposes and this information is strictly retained for this purpose in line
with our data retention periods.
Minimal personal data for stakeholders (contact details).

10. The Executive contacted our service partners and secured formal undertakings
to confirm adequate security arrangements in respect of IT assets used to
access PRP data.
11. The Data Protection policy has been rewritten as the Data Protection
Legislation policy (Annex E) to take into account the enhanced rights under
GDPR and the Data Protection Act 2018, with due consideration to the ICO’s
guidance and best practice. Under the new rules, the organisation also cannot
charge for complying with a reasonable request and we will have a month to
reply rather than our previously stated 40 days. The Data Retention and
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Disposal policy (Annex F) has been updated to reflect current operational
practice. The Committee agreed both policies.
12. We have reviewed the Business Continuity Management policy (Annex G) and
this remains current. The Emergency and Disaster Recovery Plan (Annex H) is
fit for purpose subject to a minor update. The Board will be aware that the
Executive now have a co-sharing office and work from home on a part-time
basis. This flexible way of working provides greater resilience in the event that
there is an issue accessing the office in Mappin House.
13. The Corporate Social Responsibility policy (Annex I) has been updated to refer
to the objectives for 2019/20 as detailed in the Business Plan and agreed in the
meeting on 26 March 2019.
Devolved Nations
14. There are no specific issues identified at this stage of the Paper.
Communications
15. The governance procedures and policies are published on the PRP’s website.
As these are reviewed and ratified, they will be updated on the website.
Risks
16. There are significant reputational and organisational risks if the PRP does not
adopt adequate governance procedures and policies and maintain and review
these on a regular basis. The ARC discussed the question of undertaking an
internal audit. The Committee concluded that in view of the size, relative lack of
complexity of the PRP and the control measures in place, an internal audit was
not required at this stage.
Recommendations
17. The Board is invited to consider and agree the proposed revisions, where
highlighted to the procedures and policies as detailed below:
Annex A – ARC Terms of Reference – update to reflect operation in practice
Annex B – Confidential: Risk Management policy – general review
Annex C – Anti-bribery, Money Laundering, Fraud, Theft and Corruption policy
– update to include Independent members
Annex D – Privacy statement – general review
Annex E – Data Protection Legislation policy – new policy in line with GDPR
and Data Protection Act 2018
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Annex F – Data Retention and Disposal policy – minor technical amendment
Annex G –Business Continuity Management policy – general review
Annex H – Emergency and Disaster Recovery plan – minor technical update
Annex I – Corporate Social Responsibility policy – minor technical update

page 4 of 4

Annex A

Audit and Risk Committee Terms of Reference
Recommendation: Paragraph 19 enables the Committee to co-opt an
Independent member who is independent of the Board. This power was
checked against the Board’s rules of procedures and the Board are collectively
responsible for decisions. In practice, the Independent Committee member has
been appointed by the Board and no situation is envisaged where the
Committee may want to appoint direct. The ARC’s recommendation is that
paragraph 19 is deleted.
Purpose
The purpose of the Audit and Risk Committee (ARC) is to support the Board in
its responsibilities in terms of control, governance and risk management. Its
detailed remit is to:
1.

2.
3.
4.

5.
6.
7.

Promote the highest standards of propriety in the use of funds by the PRP, to
be satisfied that arrangements are in place to encourage efficiency,
effectiveness, proper accountability and value for money for the use of those
funds.
Advise the Board on anything that affects the financial health, probity or
external reputation of the organisation.
Ensure the system of internal controls of the PRP complies with all necessary
requirements.
Ensure the internal systems within the organisation promote a climate of
financial discipline and internal control which will help to reduce the opportunity
for financial mismanagement, will satisfy the Board that it will achieve its key
objectives and targets and that the organisation is operating in a manner which
will make most economic and effective use of resources available.
Ensure that the identification of key risks that threaten the achievement of the
PRP’s objectives is carried out and that a register of these risks is maintained.
Ensure that the PRP has a strategy in place to manage risk including
monitoring of the satisfactory operation of that risk management strategy, and
ensuring arrangements are in place to raise the awareness of risk.
Challenge and hold the Executive to account on aspects of the Committee’s
role set out above as appropriate.
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The Committee’s duties are as follows:
8.
9.

Review the PRP’s internal and external financial statements, reports and
annual accounts ensuring they reflect best practice, comply with appropriate
guidance and are produced in a timely manner.
Provide an independent opinion on the adequacy of risk management by:
▪ commenting on proposals for implementation of risk management and
expressing an opinion on their overall adequacy;
▪ receiving reports concerning the effectiveness of controls in each area of
major risk;
▪ commenting annually on the effectiveness of risk management activity in the
organisation on the basis of the external audit completion report received and
the internal audit annual report, if applicable

10. Review the nature and scope of external audit, consider external audit reports
and management letters and ensure that the external auditor has the fullest cooperation of the organisation.
11. Consider and advise the Board on its annual and long-term internal audit
programme, if any, and consider internal audit reports reviewing the
effectiveness of the PRP’s internal control systems, including changes to the
annual audit plan.
12. Recommend the appointment, fees and termination of employment of the
internal audit service if applicable.
13. Make recommendations to the Board in order that it may be assured that
internal controls of the organisation are fit for purpose, effective and give value
for money.
14. Review the operation of the Board’s governance framework.
15. Consider any matters referred by the Board, or internal audit service.
16. Oversee policies on fraud/financial irregularity including any action taken under
that policy.
17. Assess from time to time its own effectiveness and report its findings to the
Board.
Membership, Chair, Quorum
18. The Committee shall consist of up to three members (in light of the size of the
PRP, the Chair of the Board may be appointed a member of the Committee,
although this is not generally regarded as best practice[1]). One of the
members shall be nominated by the Board Chair to chair the Committee. In the
absence of the Committee Chair, the remaining members present shall elect a
member to chair the meeting.
19. The Committee may co-opt an independent member who is independent of the
Board.
20.19.
Appointments will be made by the full Board, after recommendation by
the Chair. Appointments are made for a period of up to three years or until the
Member’s appointment to the Board expires; whichever is the sooner.
Appointments will be extendable by one additional period of three years.
21.20.
If the Chair of the Board is not a member of the Committee, the Chair
of the Board will be free to attend meetings.
22.21.
Only Members of the Committee have the right to attend and
participate at Committee meetings. However, other individuals such relevant
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executives or other advisers considered appropriate by the Chair of the
Committee may be invited to attend for all or part of any meeting.
23.22.
The Committee may ask any or all of those who normally attend but
who are not members of the Committee to withdraw to facilitate open and frank
discussion of particular matters.
24.23.
The Committee will be provided with the opportunity to meet internal
and/or external auditors, without members of the Executive present to discuss
any issues of concern or interest.
25.24.
The quorum necessary for the transaction of business shall be two
members. Members’ attendance via telephone or video-link is permissible for
the purposes of determining a quorum.
26.25.
A duly convened meeting of the Committee at which a quorum is
present shall be competent to exercise all or any of the authorities, powers and
discretions vested in as outlined in these terms of reference, or exercisable, by
the Committee.
27.26.
Where the Chair of the Committee considers it appropriate, decisions
may be taken by email. An audit trail of decisions taken by email will be
maintained.
28.27.
In the event that a decision is required by vote, where the Committee
has the authority to make a final decision, the Chair will have the casting vote.
In the instance of a tied vote where a recommendation is being made to the full
Board, the outcome of the vote will be reported to the Board.
Access
29.28. Representatives of the PRP’s internal and external audit services will have
free and confidential access to the Chair of the Audit and Risk Committee.
Frequency and Notice of Meetings
30.29. The Committee shall normally meet at least twice a year. The Chair of the
Committee may call additional meetings as s/he deems necessary.
31.30. Unless otherwise agreed, notice of each meeting confirming the venue, time
and date together with an agenda of items to be discussed and supporting
papers, shall be forwarded to each member of the Committee and any other
person required to attend, no later than five working days before the date of the
meeting.
Minutes of Meetings
32.31. A minute the discussion, decisions and actions of all meetings of the
Committee shall be prepared, including recording the names of those present
and in attendance.
33.32. Minutes of Committee meetings shall be circulated promptly to all members of
the Committee once agreed by the Committee Chair.
Accountability & Reporting Responsibilities
34.33. The Committee is accountable to the full Board.
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35.34. The agreed minutes of the Committee meeting will be circulated to the next
meeting of the full Board or ex committee, along with a report from the
Committee Chair highlighting any issues for the Board’s
discussion/consideration as necessary.
36.35. The Committee will approve a statement in the annual report about its
membership, role and remit for the preceding year timed to support finalisation
of the Accounts and the Governance Statement, summarising its conclusions
from the work it has carried out during the year.
Other
37.36. The Committee shall review its own performance, constitution and terms of
reference to ensure it is operating at maximum effectiveness and recommend
any changes it considers necessary to the full Board for approval.
38.37. The Committee is authorised by the Board to investigate any activity within its
terms of reference.
39.38. The Committee is authorised by the Board to obtain, at the PRP’s expense,
outside legal or other professional advice on any matters within its terms of
reference.
Review
40.39. These terms of reference form part of the PRP’s Governance Framework and
will be reviewed annually.
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Annex C

Anti-bribery, money laundering, fraud, theft and corruption policy
Recommendation: To include reference to Independent members
Introduction
1.
The Press Recognition Panel (‘the PRP’) has a zero tolerance policy towards
bribery, money laundering, fraud, theft and corruption. The PRP is also wholly
committed to the prevention of bribery, money laundering, fraud theft and
corruption and in fostering a culture where these acts are unacceptable. This
policy has been developed taking into account the risks the PRP faces and is
based on the Ministry of Justice’s six principles: proportionate procedures, top
level commitment, risk assessment, due diligence, communication (including
training) and monitoring and review. The PRP will take action against those
who knowingly partake in fraudulent and corrupt activity, including taking or
giving bribes.
Purpose and scope
2.
This policy:
▪ defines what is meant by bribery, money laundering, fraud, theft and
corruption and gives examples which the Board, Independent members
and PRP staff can use to help them recognise such activity;
▪ sets out expectations of Board members, Independent members and
PRP staff in relation to the prevention, detection and reporting of
bribery, money laundering, fraud, theft and corruption and the
consequences of non-compliance with this policy; and
▪ outlines how allegations of bribery, money laundering, fraud, theft and
corruption will be investigated and the options open to those who wish
to make a wider disclosure
▪ applies to all Board members, Independent members, advisors,
contractors and employees (whether permanent or temporary). The
PRP expects that others working on its behalf e.g. consultants and
third parties, to comply with this policy.
Bribery
3.
Compliance with this policy is mandatory. Non-compliance for staff is
considered to be gross misconduct (and could result in dismissal). Nonpage 1 of 5

compliance for Board and Independent members could result in removal from
office. Bribery is a criminal offence under the Bribery Act 2010, which came into
force on 1 July 2011. It is defined as “offering, promising or giving someone a
financial or other advantage to encourage them to perform their functions or
activities improperly, and includes where it is known or believed that the
acceptance of the advantage in itself constitutes improper performance. It also
includes asking for or agreeing to accept a bribe”. This also includes facilitation
payments (small bribes paid to speed up a service) and bribes under duress
(blackmail and extortion). There are four offences covered by the Act:
▪ bribing another person (where a person offers, promises or gives a
financial or other advantage to another person with the intention that
the advantage will induce a person to perform a function or activity
improperly);
▪ being bribed (where a person requests, agrees to receive or accepts a
financial or other advantage with the intention that a function or activity
is performed improperly);
▪ bribing a foreign public official (where a person bribes a foreign public
official); and
▪ failure of a commercial organisation to prevent bribery (where a person
associated with a commercial organisation bribes another person with
the intention of obtaining or retaining business for the organisation or
an advantage in the conduct of the organisation’s business).
The PRP operates a zero-tolerance policy towards offering and accepting
bribes. This includes facilitation payments and bribes under duress.
Money laundering
4.
Money laundering is a criminal offence under the Money Laundering
Regulations 2007. In addition, money laundering is also a criminal offence
under the Proceeds of Crime Act 2002, Terrorism Act 2000, Anti-Terrorist
Crime and Security Act 2001 and Counter-Terrorism Act 2008. Money
laundering is defined as “exchanging money or assets that were obtained
criminally for money or other assets that are ‘clean’”. The ‘clean’ money or
assets do not have an obvious link with any criminal activity. Money laundering
also includes money that is used to fund terrorism, however it is obtained. The
term ‘laundering’ is used because criminals turn ‘dirty’ money into ‘clean’ funds
which can then be integrated into the legitimate economy as though they have
been acquired lawfully. The PRP operates a zero-tolerance policy towards
money laundering.
Fraud and theft
5.
Fraud is a criminal offence under the Fraud Act 2006. There are many technical
definitions of fraud, but we define it as a form of dishonesty, involving either
false representation, failing to disclose information or abuse of position,
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undertaken in order to make a gain or cause loss to another. There are six
offences under the Fraud Act: fraud by false representation;
▪ fraud by failing to disclose information;
▪ fraud by abuse of position;
▪ obtaining services dishonestly with intent to avoid payment
▪ possessing, making and supplying articles for use in frauds; and
▪ participating in a fraudulent business carried on by a sole trader.
6.

Theft is a criminal offence. The Theft Act 1968 covers the criminal definition of
theft and the associated offence of ‘false accounting’. This is defined as where
a person dishonestly, with a view to gain for themselves or another or with
intent to cause loss to another either:
▪ destroys, defaces, conceals or falsifies any account or any record or
document made or required for any accounting purpose; or
▪ in providing information for any purpose, produces or makes use of any
account, record or document, which to their knowledge is or may be
misleading, false or deceptive.
The PRP operates a zero-tolerance policy towards fraud and theft.

Corruption
7.
Corruption is defined as “the offering, giving, soliciting or acceptance of an
inducement or reward, which may influence the action of any person”. The PRP
operates a zero-tolerance policy towards acts of corruption.
Prevention and detection
8.
We expect everyone who works for the PRP to:
▪ support the PRP’s public statement on the zero-tolerance policy
towards bribery and corruption, and comply with this policy;
▪ have, and be seen to have, the highest standards of honesty, propriety
and integrity in the exercise of their duties;
▪ report all suspected and known cases of bribery, money laundering,
fraud, theft and corruption; and
▪ assist in any investigation.
9.

The PRP will:
▪ publish a statement setting out its commitment to preventing bribery
and corruption;
▪ undertake a risk assessment of its exposure to potential external and
internal risks;
▪ ensure that there are suitable levels of internal controls embedded in
day to day practices, particularly in relation to financial procedures;
▪ ensure that other policies are clear about the PRP’s commitment to
anti-bribery, money laundering, fraud, theft and corruption and are
followed;
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▪

▪

▪

▪
▪

▪
▪
▪

ensure that references are checked and necessary due diligence is
carried out when recruiting and appointing people and when new
suppliers are procured;
ensure that Board Members and staff and others who are engaged by
the PRP are aware of their duties in relation to the management of
interests; gifts and hospitality; and how this policy applies to them;
ensure that there are appropriate processes in place to report and
investigate concerns about bribery, money laundering, fraud, theft and
corruption;
ensure an appropriate Whistleblowing policy is in place;
provide training and guidance as necessary so that individuals
understand their role in relation to preventing bribery, money
laundering, fraud, theft and corruption;
record and report on allegations received under this policy;
take appropriate disciplinary and legal action when necessary (e.g.
dismissal, removal from office and termination of contract); and
inform the relevant authorities, such as the police, if the circumstances
and evidence are appropriate.

Reporting concerns
10. If there are suspicions that an individual has breached this policy concerns
should be reported as follows:
▪ if the concern is about an employee or a supplier – these should be
reported to the Chief Executive. If it would not be appropriate to do this,
concerns should be reported to the Chair of the PRP;
▪ if concerns relate to a Board or Independent member – these should
be reported to the Chair;
▪ If concerns relate to the Chair, report these to the Senior Independent
Board member or the Independent member of the ARC.
11. Concerns should be documented immediately, in as much detail as possible
and include all relevant details such as dates, times, places, details of phone
conversations, names of those involved etc. An individual should not attempt to
carry out an investigation by themselves as this might damage any subsequent
investigation.
Investigation
12. Any allegation of non-compliance with this policy regarding staff or suppliers will
be investigated by the Chief Executive (unless it would not be appropriate to do
this, in which case the investigation will be by the Chair). Any allegation of noncompliance with this policy regarding Board or Independent members will be
investigated by the Chair (unless it would not be appropriate to do this, in which
case the investigation will be undertaken by the Senior Independent Board
Member). If the allegations are sufficiently serious the PRP may inform the
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relevant authorities (for example, the police or Serious Fraud Office) before any
investigation is initiated.
13. The PRP will:
▪
▪

▪
▪
▪
▪

▪

listen to all concerns raised and treat every allegation seriously and
confidentially;
(unless inappropriate to do so), notify the Chief Executive and Chair of
all allegations and keep them appraised of the progress of any
investigation;
Get as much information as possible from the reporting individual,
including any evidence that may support the allegation.
report the outcome of any investigation and make recommendations for
any remedial action required to the Board;
not ridicule, victimise or discriminate against those who raise a
legitimate concern, irrelevant of whether it proves to be founded or not;
once the investigation is complete, any recommendations will be
actioned immediately and these could include, but are not limited to:
o closing the matter where no wrongdoing is found
o referring the matter to the police
o disciplinary action
notify the person who initially raised the concern of the outcome of the
investigation and any remedial action to be taken.

Further concerns following investigation
14. If an individual is unhappy with the outcome of the initial investigation, concerns
can be raised with the Chair, another Board Member, the Independent Member
for the ARC, or the Chief Executive. The PRP’s Whistleblowing policy also
gives details of how reports can be made to ‘prescribed persons’ (i.e. external
agencies).
Monitoring and review
15. All allegations made under this policy will be reported to the Board, regardless
of whether they are founded or not. The identity of the person who raised the
concern will be kept confidential. This policy will be reviewed on a regular basis,
taking into account new or changes to legislation and regulations as well as
best practice.
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Annex D

Privacy statement
Recommendation: For general review
1.

The Press Recognition Panel is a data controller and is committed to protecting
your personal data and working in accordance with all relevant data protection
legislation.

2.

This statement explains how the PRP processes and uses the personal data
we collect and store.

What data do we hold?
3.

The data that we hold about stakeholders is that which you provided in your
initial contact with the PRP or that we have added as a result of your interest in
our work.

4.

Our records may include:
• Contact details – for example your address, email address and telephone
number (we update these whenever you tell us they have changed)
• Your preferences – to help us engage you in the ways most relevant to you
• Information that you provide to us including in relation to job applications,
email notifications, your requests to join our database and responses to
consultations.

5.

We may also augment data you provide with data that is publicly available, for
example we may record:
• Your interests in Press Regulation and the work of the PRP

6.

We are required to ensure that data we hold about you is as accurate as
possible and therefore, we may update your details based on reliable publicly
available sources. For example, we may update your address or business
details.

7.

We use a wide variety of sources either directly or via internet search engines,
some on a subscription basis to augment, update and validate the data we
hold. These include:
• Parliamentary and personal websites,
• Reliable news and press reports
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•
8.

Companies House and other business-related websites
The PRP will retain your data indefinitely unless you request otherwise.

How do we use your data?
9.

The PRP primarily uses your data to communicate PRP related information.
This can include:
• Informing you of calls for information
• Sending you annual reports
• Sending you relevant updates

10. Communications may be sent to you by post and/or email depending on the
communication preferences you have shared with us.
How will we share your data?
11. Data is only shared with persons directly engaged in carrying out work for the
PRP. It is never shared with anyone to enable other organisations to contact
individuals. The PRP does not sell data to third parties or allow third parties to
sell on data where data is shared.
How do we protect your data?
12. Your data is held securely on the PRP’s website. The database is accessible
to a limited number of PRP staff and directly engaged consultants. The PRP
ensures that appropriate data sharing agreements and proper systems are in
place prior to sharing your personal data with any partners.
Your rights and preferences
13. The PRP may contact you by post and by email as you have previously
consented, unless you request otherwise.
14. If you no longer want to receive communications by post or email, please email
the PRP at office@pressrecognitionpanel.org.uk. When contacting us, please
also specify if you wish to unsubscribe from all communications or from specific
communication types or channels.
Other information
15. The legal basis for processing your minimal personal data for the purposes
described above is that it is necessary for the pursuit of our legitimate interest
in gathering as many views as possible to inform our decision making and for
the purposes of our annual reports to Parliament.
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16. This Policy will be kept under review. Any changes will be updated on our
website and communicated to you as appropriate.
17. You have the right to:
• Ask us to see, correct or delete the data we hold about you
• Object to specific data uses, as described above
• Object to receiving communications
18. The PRP’s Chief Executive is responsible for monitoring compliance with
relevant legislation in relation to personal data and can be contacted at
office@pressrecognitionpanel.org.uk. You have the right to lodge a complaint
with the Information Commissioner’s Office at www.ico.org.uk/concerns.
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Annex E

Data Protection Legislation – Individual rights
Recommendation – new policy to replace Data Protection Policy
1. Purpose
1.1 This document sets out our policies on the rights of individuals under Data
Protection Legislation. The individual rights covered in this policy are:
• The right to be informed
• The right of access (subject access requests)
• The right to rectification
• The right to erasure
• The right to restrict processing
• The right to data portability
• The right to object
• Rights in relation to automated decision making and processing.
1.2 The General Data Protection Regulation (GDPR) together with the Data
Protection Act 2018 (the Data Protection Legislation) sets out the responsibilities of
those dealing with personal data and the rights of individuals to access their personal
data. All staff, contractors and any third party working on behalf of the Press
Recognition Panel (PRP) are contractually bound to comply with the Data Protection
Legislation and other relevant policies.
2. Introduction
2.1 Data Protection Legislation gives you the right to confirmation that your data is
being processed, to know what information is held about you, how that information is
processed, and receive access to this data. It provides a statutory framework to
ensure that personal information is handled properly.
2.2 The purpose of allowing access to personal data is so that you are aware of and
can verify the lawfulness of the processing.
3. What is personal data
3.1 Personal data means any information relating to an identified individual or
identifiable natural person (“Data Subject”); an identifiable natural person is one who
can be identified, directly or indirectly, in particular by reference to an identifier such
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as a name. This includes any expression of opinion about the individual and any
indication of the intentions of the Data Controller (i.e. the PRP).
3.2 This applies to both information held electronically and manually.
4. Right to be informed
4.1 The PRP is committed to being transparent over how we use personal data.
4.2 We inform people how we use their personal data through our privacy statement
(published on our website) and we may make other information available depending
on the circumstances.
5. Right of access (subject access request)
What is the PRP’s general policy on providing information?
5.1 We are committed to operating openly and to responding all requests for
information. We welcome ‘informal’ requests and these may be a quicker and more
effective way for you to access particular information. We will explain to you whether
we are able to comply with any particular request.
5.2 If you wish to make a ‘formal’ subject access request, in accordance with the
provisions of Data Protection Legislation, we will provide you with:
• Confirmation that your data is being processed
• Access to your personal data
• Other supplementary information as set out in Data Protection Legislation.
How do you make a right of access (subject access request)?
5.3 A subject access request (“SAR”) must be made in writing and we will require
you to provide your full name and a contact address (either a postal address or an
email address) and details of the specific information you require and any relevant
dates.
Confirmation of Identity
5.4 The PRP recognises that individuals may initially seek to exercise their subject
access rights in a range of different ways including by telephone. However, because
of the statutory requirement to be satisfied as to the applicant’s identity, the PRP will
ordinarily ask any prospective applicant to provide written confirmation (via email or
letter). We will not progress a SAR until we are satisfied as to the applicant’s identity.
We will routinely ask for a copy of a passport, driving licence, bank statement or
other proof of identity.
5.5 Where we are satisfied as to the identity of the person making the request (for
instance if a request were made by a current or past employee), we may elect to
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waive the requirement for the applicant to provide proof of identity. The decision to
waive proof of identity will be taken by the CEO.
What is the timeframe for responding to subject access requests?
5.6 We will log the date the request was received (and the applicant’s identity
confirmed).
5.7 We will seek to provide you with the information as soon as possible and not
later than one month of receipt. If a request is particularly complex or numerous
requests have been submitted we may extend the response time by up to two further
months. However, if this is necessary we will contact you within a month of your
original request to advise you of this and to explain the reasons why. We will seek to
provide as much information as possible as early as possible within that period and
may make a ‘staged’ disclosure of information.
5.8 We will inform you without delay, and no later than one month after receiving the
request, if we do not intend to take action in response to the request, including the
reasons why the PRP does not intend to take action in connection with the request
and the right to make a complaint with the ICO or seek a judicial remedy.
What do we do when we receive a subject access request?
Collation of information
5.9 We will undertake a reasonable and proportionate search for the personal data
requested, in conjunction other relevant staff who will be responsible for assisting the
team to locate and extract any relevant personal data.
5.10 We will check that we have enough information to find the information you have
requested. If we feel we need more information in order to clarify the request, then
we will promptly ask you for this.
Issuing our response
5.11 Once any queries that PRP may have around the information requested have
been resolved, a copy of the information will be provided to you.
5.12 Before sharing any information that relates to third parties, we will where
possible anonymise information that identifies third parties unless it is reasonable to
disclose that information or we have their consent. Whilst the right under Data
Protection Legislation is to “personal data”, rather than documents, we will where
appropriate and as a matter of discretion, try to provide you with contextual
information or entire documents to help you understand your information.
5.13 We will explain any complex terms or abbreviations contained within the
information when it is shared with you. Unless specified otherwise, we will also
provide a copy of any information that you have seen before.
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5.14 Where we hold data about a Data Subject, the PRP’s response shall contain
the following information:
• The purpose of the processing
• The categories of the personal data concerned
• The recipients or categories of recipient to whom the personal data have been or
will be disclosed, in particular recipients in third countries or international
organisations
• Where possible, the envisaged period for which the personal data will be stored, or,
if not possible, the criteria used to determine that period
• The existence of the right to request from the controller rectification or erasure of
personal data or restriction of processing of personal data concerning the data
subject or to object to such processing
• The right to lodge a complaint with a supervisory authority
• Where the personal data is not collected from the data subject, any available
information as to their source
• The existence of automated decision-making, including profiling, and, at least in
those cases, meaningful information about the logic involved, as well as the
significance and the envisaged consequences of such processing for the data
subject
• An explanation of whether and why any exemptions have been applied to the
Personal Data we hold.
5.15 Any preferences of the data subject will be taken into account in determining
the format in which the information is disclosed. Where the request has been made
through electronic means (including email), in the first instance we will communicate
our response in an electronic format, using PDF or other commonly accessible
formats to provide personal data.
5.16 Appropriate security measures will be taken to protect data during the course of
its disclosure, included encrypted transfer mechanisms. Where possible, the
information will be disclosed in a secure, readable electronic format to minimise
costs, provide an audit trail, protect the environment, and to promote the security of
the information. Any personal data disclosed via hard copy will be sent via recorded
delivery.
Will there be a fee?
5.17 Information will usually be provided free of charge.
Are there any grounds we can rely on for not complying with a subject access
request?
Exemptions
5.18 Once all relevant information has been located, the CEO will review the data
prior to disclosure and will be responsible for deciding whether any exemptions apply
under Data Protection Legislation on a case by case basis.
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Manifestly unfounded or excessive requests
5.19 If a request is manifestly unfounded or excessive, particularly if it is repetitive,
the PRP can either charge a reasonable fee taking into account the administrative
costs of providing the information or refuse to respond to the request.
5.20 Where we refuse to respond to the request we will explain why we have done
so and advise of your right to complain to the ICO and to a judicial remedy. We will
do this without undue delay and within one month.
5.21 In deciding whether multiple requests are excessive (or made at unreasonable
intervals), and what action to take in consequence, the PRP will consider all the
relevant factors, including the following:
• The time that has elapsed since the previous request;
• The volume of information involved; and
• Any reasons given by the applicant for wanting the same information again.
5.22 A record shall be kept of the PRP’s decision making and this explanation will be
given to the applicant. The applicant may ask for a review of the decision.
6. If you identify an error in our records (the right to rectification)
6.1 If we agree that the information is inaccurate or incomplete, we will rectify it and
where practicable, destroy the inaccurate information. Please note that a difference
in opinion or interpretation is not the same as an inaccuracy, but we may record your
disagreement with the data in question.
6.2 If we have disclosed the personal data in question to a third party we will inform
the third party of the rectification unless this is impossible or involves
disproportionate effort. On request we will inform you of any third party recipients.
6.3 We will respond to any request for rectification within one month although we
reserve the right to extend this by two months where the request is particularly
complicated.
6.4 If we do not agree the information is inaccurate or we cannot delete the
information, we will make a note of the alleged error and keep this on file. We will
also explain why this is the case and advise of your right to complain to the ICO and
to a judicial remedy. We will do this without undue delay and within one month.
7. If you want the PRP to stop processing your data and delete it (the right to
erasure)
What is the right to erasure
7.1 The right to erasure is also known as the ‘right to be forgotten’. This is effectively
the right to request the deletion or removal of your personal data where there is no
compelling reason for the PRP to process (or continue to process it).
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When does it apply
7.2 The right to erasure is not an automatic ‘right to be forgotten’ and your right to
erasure only applies in certain circumstances including the following:
• It is no longer being necessary for the purposes it was originally collected
• Where the PRP is relying on consent for processing and you withdraw this consent
• Where you object to the processing of your personal data and there is no overriding
legitimate interest to continue with the processing
• The personal data was not processed in line with Data Protection Legislation and is
therefore unlawful
• Erasure is necessary to comply with another legal obligation
Situations where the PRP may refuse to consider a request
7.3 There are certain circumstances where the PRP may refuse to comply with a
request. These may include the following:
• To exercise the right of freedom of expression and information
• Where the information is needed to comply with a legal obligation or public interest
task
• Where the information is for public health tasks in the public interest
• Where the information is for archiving for public interest or research purposes
• Where the information is held for defending legal claims.
How to apply
7.4 Should you wish to make such a request you should send us the request in
writing. When we receive the request, we will send you written notice that either we
have complied with your request, intend to comply with it or state the extent to which
we will comply with it and why as soon as possible.
7.5 If we have disclosed the personal data in question to a third party we will inform
the third party of the erasure unless this is impossible or involves disproportionate
effort. On request we will inform you of any third party recipients.
8. If you want the PRP to restrict the processing your data (the right to restrict
processing)
When does it apply
8.1 You also have a right to ask us to block or restrict processing of your personal
data in some circumstances:
• Where you contest the accuracy of the personal data, we will restrict processing of
this data until we can verify the accuracy
• Where you object to the processing and we require time to consider whether the
legitimate grounds for processing overrule this objection
• Where the processing is unlawful but you oppose erasure and request restriction
instead
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• Where we no longer require the personal data but you require it for another
purpose such as to defend a legal claim.
What we will do
8.2 Where we restrict the processing your data we will continue to store it but will not
process it further.
8.3 We will hold a log with the minimum amount of information necessary to ensure
that we continue to be able to restrict the processing in future for example where we
are required to back up the system we may need to check our records to ensure no
information is inadvertently added back onto our stakeholder list.
8.4 If we have disclosed the personal data in question to a third party we will inform
the third party of the restriction unless this is impossible or involves disproportionate
effort. On request we will inform you of any third party recipients.
8.5 If we decide to lift the restriction for any reason we will inform you in writing.
9. The right to data portability
What is the right to data portability?
9.1 The right of data portability is the right to request your information to reuse for
your own purposes in a different environment. It effectively allows you to transfer
your personal data from the PRP’s IT environment to that of another organisation,
securely and without hindering its usability.
9.2 In relation to the PRP’s work it will be extremely rare for the right of data
portability to apply.
When does it apply
9.3 The right to data portability applies where:
• You have provided the information to us
• The processing is based on your consent (or for the performance of a contract)
• When the process is carried out by automated means.
What we will do
9.4 Where you meet the requirements we will provide your data free of charge.
9.5 We will provide the information within one month of your request except where
your request is particularly complex or numerous requests have been submitted. In
this case, exceptionally, we may extend this period by up to a further two months.
9.6 Where we are not taking any action in relation to your request, we will write to
you within a month to explain why and to inform you of your right to complain about
the PRP’s decision.
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9.7 Where the data includes personal data relating to another party we will consider
whether providing this data breaches their rights.
10. How to object to the PRP’s processing of your personal data (the right to
object)
What is the right to object?
10.1 You have the right to object to any processing based on legitimate interests, the
performance of a task in the public interest or exercise of official authority or
processing done for the purposes of research, or direct marketing.
10.2 See our Privacy statement or contact us for more information on the basis for
processing.
Objecting on the grounds of legal tasks or the PRP’s legitimate interests
10.3 Your objection must be on ‘the grounds of your particular situation’ - please
specify what this is when you make the request in order to help us to respond to your
request.
10.4 We will stop processing the personal data unless:
• We have legitimate grounds for the processing, which override the interests, rights
and freedoms set out in your request
• The processing is for the establishment, exercise or defence or legal claims.
Objecting on the grounds of direct marketing (PRP updates etc)
10.5 We will stop processing your personal data on the grounds of direct marketing
as soon as you request this.
What we will do
10.6 We will respond to your request within one month except where your request is
particularly complex or numerous requests have been submitted. In this case we
may extend this by up to two further months. However, if this is necessary, we will
first check that we have enough information to be sure of your identity. Where we are
satisfied as to the identity of the person making the request, we may elect to waive
the requirement for the applicant to provide proof of identity. However, if we are not
satisfied as to the identity of the requester it will take reasonable steps to identify the
requester. we will contact you within a month of your original request to advise you of
this and to explain the reasons why.
10.7 Where we are not taking any action in relation to your request we will write to
you within a month to explain why and inform to of your right to complain.
10.8 Where the data includes personal data relating to another party we will consider
whether stopping processing providing this data breaches their rights.
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11. Rights related to automated decision making
11.1 The PRP does not engage in “automated decision making”, which means that
no decisions are made about you solely by automatic means without any human
involvement at all.
12. Checking of identity when we receive an individual rights request
12.1 In the unlikely event that an information request is received from a third party,
the PRP will take whatever steps it considers reasonable to satisfy itself that the third
party has the appropriate authority to make the request.
13. Audit and record meeting
13.1 The PRP will maintain records of:
• The requests it receives;
• the ‘raw’ products of any searches undertaken;
• a master audit/redacted copy of the information proposed for disclosure;
• any correspondence with/the final response given to the applicant; and
• any advice or other records received or prepared in the course of handling the
request.
14. Our complaints procedure
14.1 If you are not satisfied with the way we have dealt with your individual rights
request or any other action in relation to this policy you can seek recourse through
our internal complaints procedure, the Information Commissioner or the courts.
14.2 The Chief Executive will deal with any written complaint about the way a
request has been handled and about what information has been disclosed. The
Chief Executive can be contacted at:
Press Recognition Panel
4 Winsley Street
London W1W 8HF
Email: suppal@pressrecognitionpanel.org.uk
14.3 If you remain dissatisfied, you have the right to refer the matter to the
Information Commissioner:
Information Commissioner’s Office
Wycliffe House
Water Lane
Wilmslow
Cheshire SK9 5AF
Telephone: 0303 123 1113
Email: casework@ico.org.uk
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Annex F

Data Retention and Disposal Policy
Recommendation: For general review
Introduction
Effectively managing the information we hold and dispose of is critical to any
business’ organisational success.
We have to be able to access information in a simple and effective manner and to be
able to dispose of information that is no longer relevant to our business needs.
Legal requirements determine that some of the information we hold such as financial
records, contracts and HR records must be stored for predetermined time periods.
The length of time we hold other records is determined by us and should be
determined on what information we need to keep in order to operate effectively.
This Policy sets out our current position on what to keep and how long it should be
kept for. It sets out what electronic information should be kept for business,
legislative and historical reasons and what information should be routinely deleted.
Once you have identified a record (see definition of a record below) you need to
determine how long you need to keep it and why.
All records should be stored on our Egnyte Shared Account and not on local hard
drives. This is to ensure there is access for all staff to the records required and that
records are secure.
The key to ensuring documents can be found easily is to ensure that staff use the file
plan structure currently in place. If you need to change this structure you will need to
speak to the Executive Administration Manager.
Retention Schedule
The Retention Schedule set out in Appendix A sets out the minimum length of time
that we should retain records. It is designed to ensure we can:
•
•
•
•
•
•
•
•

Find and use the information we need
Justify our decisions and provide a clear audible trail
Maintain our corporate memory
Comply with legislative and regulatory requirement
Demonstrate that the disposal of information has been carried out according
to an agreed policy
Mitigate the cost and potential liabilities associated with retaining information
that is not required
Reduce storage costs and administrative overheads
Improve the security of our information
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The Schedule identifies the functional area, where the record should be saved and
for the minimum period the record should be stored. This is referenced where
appropriate to the citation for the required retention period.
Destruction/Disposal
Paper records containing confidential and or personal information should be
shredded securely using the facilities provided.
Electronic versions of documents may only be downloaded onto non PRP devices, if
adequate security measures are in place, and they must be deleted as soon as
possible.
Further Information
If you are unsure about any aspect of this policy, please contact the Executive
Administration Manager for further advice.
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Appendix A
What is a record?

How to identify a record

Is it a record?

Does the content of the item contribute to a policy decision or decision
making process?

Yes

Does the content of the item contribute to and action taken or a decision
made?

Yes

Does the content of the item contribute to a change in our policy or
procedure?

Yes

Does the content have financial or legal implications?

Yes

Does the content need to be approved by or reported to another
individual or an external body?

Yes

Does it have to be created as a result of specific legislation?

Yes

If it is none of the above criteria apply, it is not a record and can be destroyed when it is no
longer required.
Governance processes

What to Keep

Where to
save it

When should
it be saved

When should
it be deleted

Who should
action this

Early policy drafts not
shared with colleagues

Personal
Drive

Immediately

When
superseded

Originator

Drafts shared with
colleagues for
comment

Egnyte

When access
is required

When
superseded

Originator

Drafts that have been
to Board for discussion

Egnyte

When
approved for
discussion with
the Board

Final policy documents

Egnyte

When
approved by
the Board

Executive
Administration
Manager

When
superseded

Executive
Administration
Manager
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Team meeting project
plans and notes

Egnyte

Once approved

Review
annually

Executive
Administration
Manager

Board papers,
agendas and minutes

Egnyte and
Website

Once approved

Permanent

Executive
Administration
Manager

Financial Information
relating to business
operation

Egnyte

Immediately

6 Years from
last action

Executive
Administration
Manager

Contractual
Information (those
tendered)

Egnyte

Immediately

6 Years from
termination of
the contract

Executive
Administration
Manager

Annual Plans and
Reports

Egnyte

Once approved

Permanent

Executive
Administration
Manager

Employers Liability
Insurance

Egnyte

Immediately

Expiry of
Policy + 40
years

Executive
Administration
Manager

Other insurance
policies

Egnyte

Immediately

Expiry of
Policy + 6
years

Executive
Administration
Manager

Claims made under
insurance Policies

Egnyte

Immediately

Permanent

Executive
Administration
Manager

Legal claims

Egnyte

Immediately

Settlement of
the case + 6
years

Chief Executive
Officer

Legal advice regarding
operational issues

Egnyte

Immediately

Permanent

Chief Executive
Officer
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Application and review Processes

What to Keep

Where to
save it

When should
it be saved

When should
it be deleted

Who should
action this

All relevant documents
relating to applications,
reviews, and any required
actions, and all relevant
correspondence

Egnyte

Immediately

Permanent

CEO

Information requests

What to Keep

Where to
save it

When should
it be saved

When should
it be deleted

Who should
action this

Information requests or
complaints received,
and our response to
these

Egnyte

Immediately

Review
annually

Executive
Administration
Manager

Human Resources Information

What to Keep

Where to
save it

When should
it be saved

When should
it be deleted

Who should
action this

Leaver and joiners
forms Annual leave,
special leave, Medical
and sickness records,
termination of
employment by
resignation,
redundancy, retirement
or dismissal

HR system

Immediately

Termination of
employment +
6 years

Chief
Executive
Officer

HR system

Immediately

Termination of
employment +
6 years

Chief
Executive
Officer

Performance
management,
probation and
disciplinary, Training
and development

HR system

Immediately

Termination of
employment +
6 years

Chief
Executive
Officer

Reportable accidents,
injuries or deaths in
connection with work

HR System

Immediately

Incident + 3
years

Chief
Executive
Officer
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Grievances

Conclusion of
investigation +
6 years

Chief
Executive
Officer

HR Systems

Immediately

Where to
save it

When should
it be saved

When should
it be deleted

Who should
action this

CEO

Stakeholders

What to Keep

Contacts Database

One Drive

Immediately

Review
annually;
delete
immediately if
requested to
do so by an
individual

Consultation Responses

One Drive

Immediately

Permanently

CEO

Correspondence and
notes on discussions with
interested parties

One Drive

Immediately

Review
annually

CEO

Executive
Administration
Manager

CEO

Diversity Monitoring
Forms

One Drive

Immediately

Review
annually;
delete
immediately
if requested
to do so by an
individual

Statements to the media
and press releases

One Drive

Immediately

Permanently
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Annex G

Business Continuity Management policy
Recommendation: For general review
Definition
1.

Business Continuity Management (BCM) is about identifying those parts of
our business that are critical and planning how we would maintain these if an
incident occurs.

2.

Implementation:
To implement business continuity, we need to identify:
•
•
•
•

our key products and services;
the critical activities and resources to required to deliver these;
the critical risks to these activities; and
how we will maintain these critical activities in the event of an incident
(loss of access to premises, loss of utilities etc.)

Objectives and strategy
3.

Our Business Continuity Management Policy aims to ensure that systems and
plans are designed to address significant disruptions that might affect our
capabilities to perform our day-to-day activities.

4.

These are likely to include:
•
•
•
•
•

Loss of staff and Board Members
Loss of systems
Loss of access to premises
Loss of key suppliers
Disruption to transport

5.

We will identify the critical risks that relate to the above groups and develop
appropriate mitigations to address any major disruption to our services.

6.

We will follow nationally accepted best practice in this area and we will aim to
give due consideration to the Business Continuity Management Systems (ISO
22301 and 22313) where applicable.
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Roles and responsibilities
7.

It is essential that this area of work has the full support of the Board and the
Executive.

8.

The following paragraphs set out the key roles the Board and the Executive
have for delivering this area of work and ensuring that it is actively managed
on an ongoing basis:

9.

The Board will review this policy on an annual basis to ensure we have robust
and sensible plans in place.

10.

The Chief Executive Officer is responsible for the Business Continuity of the
organisation. She will review the Emergency and Disaster Recovery Plan and
critical risks on an annual basis with the Audit and Risk Committee. As part of
this review, the plan will be challenged and tested and updated as required.
We will also link this review to a review of our main identified risks to ensure
that all the known risks are covered by this process.

11.

Staff will be trained as required and the plans developed with the relevant
parties as necessary.

Corporate standards and guidance
12.

This policy and associated plan will be stored on our shared secure system
(Egnyte) and updated annually as necessary.

page 2 of 2

Annex H

Emergency and Disaster Recovery Plan
For: Press Recognition Panel
Version
01
02
I03

Date
March 2017
April 2018
I April 2019

Issued to
Press Recognition Panel
Press Recognition Panel
Press Recognition Panel

Prepared by
Executive Administration Manager
Executive Administration Manager
Executive Administration Manager

This is a version-controlled document.
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Introduction
1.1
The purpose of this plan is to provide information which may be needed in the
event of an emergency or disaster. It also defines a process which enables the
Executive to maintain an acceptable level of service should an incident occur that
disrupts regular service. An incident could include an emergency or disaster in which
access to either the office or IT systems is affected.
1.2
The Chief Executive, Susie Uppal, is responsible for the management of
incidents. Section 3 provides contact information in the event of an emergency/
disaster.
Disaster Recovery Procedures
This section provides information regarding the Executive’s disaster recovery
procedures.
2.1

Executive Office

The Executive are based in co-sharing offices in Mappin House, 4 Winsley Street,
London W1W 8HF. Mappin House is a shared tenant office building managed and
serviced by Spaces on behalf of Regus. Normal working hours are 078:030-19:00 but
the office is accessible 24/7 365 days a year.
Building security is managed by Langham Estates (landlord of Mappin House) and the
reception desk is managed 24/7 365 days a year. If an incident occurs within working
hours, Spaces are responsible for the evacuation of all tenants from the building, In the
event of an evacuation, if at the front of the building, tenants must take the main
staircase to the main entrance of Mappin House and then make their way to Adam and
Eve Court. If you are based at the back of the building, take the staircase to the third
floor and take the emergency exit to the top of the building. Follow the green signs
leading over the top to the next building and enter the white door. Take the stairs to the
ground floor and break the emergency glass to open the doors and then go to Adam
and Eve Court.
Spaces are responsible for the delivery of utilities into the building and for the resolution
of any utility outages.
2.2

Incident Assessment

Examples are given below of the different incident severity levels referred to within his
document:
• Minor – local external/ internal short term problem (resolution likely within 4-hour
period) e.g. transport issues, electrical failure, internet access disruption.
• Medium – more severe external/ internal incident involving evacuation (resolution
likely within 1-2 day period) e.g. old bomb found in the vicinity, gas leak.
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•
2.3

Major – severe incident which closes the area or premises for some time
(resolution likely to exceed 3 days) e.g. act of terrorism
Emergency Process

In the event of a disaster or emergency, the Chief Executive will assess the incident
(based upon the above criteria) and take some/ all of the following actions as required:
• Assess damage to site and IT impact. Spaces will contact local Regus centres to
determine availability of shared working space in the event of a building
emergency as appropriate.
• Assess level of access to site, with Spaces advice, to enable staff to work
remotely and if not viable, agree to retain a skeleton service
• Identify temporary office space with Spaces which includes internet access,
meeting rooms, photocopying and scanning facilities.
• Inform staff explaining the situation, identify next steps and give a sense of
timings
• Keep voicemail messages and our website updated
• Notify Comis, JS2, Sherry, Imagedata, and other relevant support contractors
and purchase replacement equipment as necessary
• Liaise with Comis to restore critical information systems as necessary
• Hold staff briefings either remotely or at a temporary office as arranged by
Spaces.
2.4

Critical Systems and Systems Backup
•
•

2.5

Comis are responsible for providing the Executive with IT support services and
information is stored on the Dell/Microsoft Windows Server that is backed up
daily. Contact details are provided at the end of this paper.
JS2 Ltd have in place a detailed business continuity plan to address
emergencies and IT security.
Disaster Scenario/ System Recovery

If a disaster occurs, there are likely to be 2 scenarios:
• Scenario A – the Executive cannot physically access the office but IT systems
are up and running and can be accessed remotely (minor/medium level incident).
• Scenario B – The Executive cannot access the office and IT systems are down
(medium/ major level incident).
Scenario A
This scenario assumes that although the Executive office is inaccessible, all IT systems
continue to function as normal. In this instance, the Executive could work remotely and
access the PRP Egnyte drive. The Chief Executive will have has the landlines diverted
to her personal mobile to ensure continuity of cover.
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The response to this is likely to be as follows:
• The Chief Executive will inform staff of new temporary working arrangements,
e.g. working from home or from a temporary Regus office based elsewhere.
• Staff will be able to access the PRP Egnyte files as normal.
• The website will be updated to inform the public and interested parties that we
have suffered an incident.
Scenario B
This Scenario assumes that neither the office can be accessed and that the IT systems
held by Comis are seriously affected resulting in non-availability of IT service.
The response to this is likely to be as follows:
• The Chief Executive will inform staff of new temporary working arrangements,
e.g. working from home or from a temporary Regus office based elsewhere.
• Comis will restore data from their online backup.
• The website will be updated by inform the public and interested parties that we
have suffered an incident.
• The Chief Executive will have has the landlines diverted to her personal mobile to
ensure continuity of cover.
Section 3 Contact Information
This section provides contact information for the Chief Executive, key suppliers and
contacts for critical services relating to the Executive office.
Job Title
Chief Executive

Name
Susie Uppal

Contact
020 3443 7072

Robert Walton
Shakeel Sheriff

07815738080
07769162655020 3443
7000
01483 725242

Key Supplier Contacts
Job Title
Managing Director, Comis
Community Manager,
Spaces
JS2 Ltd – Finance Director

John Speed
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Annex I

Corporate Social Responsibility (CSR) Policy
Recommendation: Update to refer to objectives for 2019/20

Definition
1.
The EU Commission defines CSR as “the responsibility of enterprises for their
impact on society”. The UK Government defines CSR as “the voluntary actions
that business can take, over and above compliance with minimum legal
requirements, to address both its own competitive interests and the interests of
wider society”.
2.

So CSR is something that we choose to do because we believe it is right to do
so.

What is the requirement to develop a CSR Policy?
3.
There is no legal requirement to develop a CSR Policy. However, we believe it
is right we should actively integrate the benefits of CSR in the way we work.
4.

This policy confirms our commitment to acting in a responsible manner and to
ensure our decisions take into account environmental, social, ethical and
economic decisions where possible.

Why do this?
5.
CSR forces us to look at the way we work through a different lens. It requires
us to be innovative and to see if there is a better, more efficient way of
delivering the requirements set out in the Royal Charter. It will help us become
more effective and reduce our cost of operating. Reviewing the effectiveness of
the way we operate on a regular basis should be part of our continuous
improvement cycle with the findings naturally feeding in to the state of
recognition report we are required to provide annually to Parliament.
Our impact
6.
The PRP was created by Royal Charter. By working with the industry in the
area and enabling the implementation of the recognition criteria wet out in the
Royal Charter we should be able to improve press standards, whilst
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maintaining their freedom, and at the same time provide assurance and
protection to the public.
What are our objectives for 2019-20?
7.
Our objectives for this year reflect our focus on ensuring we have the systems
and processes in place to operate effectively as an organisation and meet our
Royal Charter obligations. Details are set out in our Business Plan 2019/20
which is available on our website.
What are our values and behaviours?
8.
We will act:
• independently, using to the full the complete freedom we have from state,
government or any other interest, and expressing our views honestly and
courageously
• fairly, guided by the principle of understanding the public interest, ad always
putting it first
• openly, asking questions, using the widest possible range of evidence
available to us to make our decisions, and explaining them clearly
• transparently, wherever possible holding our meetings in public, publishing
our papers, and making our meetings formal and documented – ensuring that
the public and those we serve can see how we are putting our principles into
practice.
What do we spend?
9.
Details of our annual expenditure are available in our annual report and
financial statements and past reports are available on our website.
Key Focus Areas
People
10. We are very small organisation. It is essential that we recruit the right people, in
the right way, to drive our objectives forward. We will review the staffing
structure at appropriate points as we move from developing processes and
procedures to becoming operational and able to receive applications.
11. We will ensure that we invest in our staff by providing appropriate training
(where identified) to maximise their potential and that we provide a safe,
flexible, and open working environment.
12. In return we expect our staff to:
• Respect and value each other and our differences
• Be supportive, kind and fair
• Listen and collaborate
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•
•
•
•
•
•

Look for innovative ways to achieve better results
Be trustworthy and professional
Be committed to achieving results
Be confident, calm and resilient
Be open and share knowledge and information
Enjoy what we do and working together

Our environmental impact
13. As a very small organisation with low variable costs, we have a very small
environmental footprint. We will seek to manage waste in a sustainable manner
and will ensure that the processes we set up and manage and the information
we require for recognition do not place unfair burdens on applicants. We will
aim to store our files electronically (via the cloud) so as to reduce the need to
print or retain hard copies.
Use of financial resources
14. We will:
• Ensure our operating efficiency through continuous evaluation of resources
required.
• Procure sustainably and effectively.
• Be independent and fair in our choice of partners/suppliers
• Pay suppliers according to mutually agreed terms and conditions
Review
15. This policy will be reviewed annually.
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