PRESS RECOGNITION PANEL BOARD MEETING
15th meeting of the Press Recognition Panel
09:00, Wednesday 13 January 2016
Mappin House, 4 Winsley Street, London W1W 8HF
AGENDA
Board meeting – public session

1.

Welcome

Chair

09:00

2.

Declarations of interest

Chair

09:00

3.

Minutes of the meeting held on 17 December 2015,
outstanding actions and matters arising
For approval

09:00 – 09:05

4.

Chief Executive’s Report January 2016
Paper PRP01(16)
For noting

SU

09:05 – 09:20

5.

Finance report January 2016
Paper PRP02(16)
For decision

SU/JS2

09:20 – 09:25

6.

Any other business
Including comments from the floor

Chair

09:25 – 09:30

7.

Close of public meeting

09:30

BREAK

09:30 – 09:35

Strategy session – confidential
09:35 – 10:20

8.

Draft consultation document on approach
to ad hoc and cyclical reviews
Paper PRP03(16)
For decision

SU/JG/SE

9.

Quarterly review of risk register
Paper PRP04(16)
For decision

DW/SU/HP 10:20 – 10:35
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10.

Review of Board effectiveness action plan
Paper PRP05(16)
For decision

11.

Close of meeting

DW/SU/HP 10:35 – 10:45

10:45

Date and time of next meeting: Tuesday 23 February 2016, at Mappin House, 4 Winsley
Street, London W1W 8HF, start time to be confirmed. Latest version of the forward plan of
Board policies attached.
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Draft 03 - PUBLIC
PRESS RECOGNITION PANEL
Minutes of the
meeting of the Press Recognition Panel Board
held on 17 December 2015 at Mappin House, 4 Winsley Street, London W1W 8HF
14th

Present:

Dr David Wolfe QC (Chair), Harry Cayton, Emma Gilpin-Jacobs,
Carolyn Regan, Harry Rich and Tim Suter

In attendance: Susie Uppal (Executive Director), Holly Perry (Head of
Governance), Paul Nezandonyi (Head of Communications and
Stakeholder Management), Jonathan Gorvin (Head of Regulatory
Affairs), Simon Edward (Regulatory Affairs Manager), Atiqur
Chowdhury (Business and Research Manager) and Megan Archer
(JS2 Ltd)
BOARD MEETING – PUBLIC SESSION
Welcome
1.

The Chair welcomed Members and attendees to the fourteenth meeting of
the Press Recognition Panel Board.

2.

The Chair also welcomed the members of the public who were in
attendance, who confirmed that they were happy to be named as having
been present:
 James Connal, Capital PR; and
 Brigit Morris, IMPRESS.
Declaration of members’ interests

3.

The Board recorded that Carolyn Regan had recently been appointed to
the role of Chief Executive of the West London Mental Health Trust with
effect from 7 December 2015. There were no other new declarations.
Minutes of the meeting held on 18 November 2015, outstanding
actions and matters arising

4.

The minutes of the meeting held on 18 November 2015 were approved.
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The Chair would sign a copy of the minutes as a correct record.
5.

The log of outstanding Board actions was noted and agreed. The following
points were raised in discussion:
 Action 6 - in relation to the meeting held with Professor Tim Luckhurst
of the University of Kent on 9 November, discussions were ongoing
regarding the agreed note. The Board noted that the fact of the meeting
having taken place would be recorded on the PRP’s website, together
with details of the issues raised in discussions, however Professor
Luckhurst’s response would remain confidential;
 Action 12 – in relation to the health and safety policy, discussions were
ongoing with Spaces as to its responsibilities. The Executive Director
reported that Peninsula (the PRP’s outsourced HR support service)
would be undertaking a site visit in the New Year, to check the PRP’s
work space and to advise on the split of responsibilities between the
PRP and Spaces in relation to health and safety;
 Action 18 – in relation to the letter to HM Treasury regarding
designation of the Executive Director as Accounting Officer – the Chair
reported that the letter had been sent on 11 December 2015 and a
response from HM Treasury was awaited.

6.

The Board noted that there were no other matters arising that were not
covered elsewhere on the agenda.
Executive Director’s Report – December 2015 – Paper PRP67(15)

7.

The Board received a paper which provided an update to the Board on
executive activity since the last Board meeting on 17 November 2015.

8.

The following points were raised in discussion:
 the issues relating to the confidential annexes would be considered in
the confidential session;
 Atiqur Chowdhury would be leaving the PRP on 31 December 2015.
The Board formally thanked Atiqur for all his hard work over the past
six months in the role of Business and Research Manager, and wished
him well for the future;
 it was noted that an offer had been made to a new interim Business
and Research Officer, who it was hoped would be able to start in early
January 2016;
 in relation to IT services, the Executive Director explained that now
that the team had expanded, and the business needs since set up had
changed, a tender document had been sent to three providers
(including the current provider, AMCL) setting out the PRP’s updated
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IT requirements. Responses had been received and assessed, and the
Executive Director had discussed a final recommendation with Harry
Rich. The PRP would be moving to a new IT provider in the New Year.
9.

The Board noted the contents of the Executive Director’s report.
Finance Report December 2015 – Paper PRP68(15)

10.

The Board received a paper which updated the Board on the financial
position as at 30 November 2015.

11.

The following points were raised in discussion:
 the Board noted the continuing underspend – which as at 30
November 2015 was £64,541 (expenditure of £589,438 against a
budget of £653,979);
 the Board noted that the Executive Director had now completed the
process of opening of a second bank account with Barclays;
 the Board agreed the transfer of £1m to the account, delegating
authority to the Chair, Executive Director and Board Member Harry
Rich to effect the transfer; and
 the Board noted that the updated forecast reflecting changes in
salaries and recruitment was being finalised, and would be circulated
to Board Members for information shortly.

12.

The Board:
 noted the latest financial position as at 30 November 2015; and
 authorised a deposit transfer to PRP’s second bank account.
Governance Framework update: draft FOI policy and publication
scheme – Paper PRP69(15)

13.

The Board received a paper which invited the Board to approve a Freedom
of Information (FOI) policy and accompanying publication scheme for the
PRP.

14.

The following points were raised in discussion:
 the Board noted that the full range of exemptions listed in the Act
would be used when making a decision not to release information –
the exemptions listed on page 3 of the draft policy were illustrative, and
were expected to be the most relevant to the information held by the
PRP (rather than an exhaustive list);
 reference in the publication scheme to a strategic plan would be
deleted, since the PRP did not have a strategic plan.
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15.

The Board approved the FOI policy and publication scheme for publication
on the PRP website, subject to the amendment raised in discussion.
Plans for annual Governance Framework review – Paper PRP70(15)

16.

The Board received a paper which asked the Board to confirm the
governance framework agreed in December 2014, and set out the
proposed arrangements for the review of the PRP’s governance
framework.

17.

The following points were raised in discussion:
 the Board agreed the overall governance framework for the PRP,
noting that it seemed comprehensive given the organisation’s size and
scale of operation;
 the Board agreed that there were no obvious remaining gaps;
 in relation to the final areas for development, one of these was to
develop the process for recruitment of new Board Members. While
there was no great urgency, given the Chair and Members were on
five year terms, the Board did have the power to make ad hoc
additions, and this was a possibility in the medium term;
 the Board suggested that staff training was repeated on an annual
basis, to ensure that the content of the policies remained live in
colleagues’ minds; and
 in relation to a review of the governance framework, further thought
needed to be given to its nature and scope. The Board agreed that
any review needed to be light-to-medium touch, rather than anything
detailed, and needed to focus on the operation of the policies rather
than their content. Possible sources of information were the Centre for
Public Governance, and the Good Governance Institute.

18.

The Board:
 noted the overall governance framework for the PRP, in particular the
remaining areas for development;
 noted the work that had taken place to embed the framework,
particularly the staff training;
 considered that there were no remaining gaps to be filled; and
 noted that the Executive Director would give further thought to the
plans for reviewing the framework during 2016, before reverting to the
Board.
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Closing discussion
19.

The Chair invited the members of the public who were in attendance to
make any observations and to raise any questions. No comments were
received.
Any other business

20.

There was no other business.
Date and time of next meeting

21.

The Board noted that the next scheduled meeting of the Board would be
held on Wednesday 13 January 2016, starting at 09:00. Harry Rich and
Carolyn Regan’s apologies for the next meeting were recorded.
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PRESS RECOGNITION PANEL
Log of outstanding Board actions as at 6 January 2016
Actions completed from previous meetings have been removed from the log
Actions outstanding from the meeting held on 17 December 2015
Outstanding actions and matters arising
1.
Discussions ongoing with Professor Tim Luckhurst of the University of
Kent following the meeting held on 9 November 2015. The fact of the
meeting having taken place to be recorded on the PRP’s website, together
with details of the issues raised in discussions
Progressing – in accordance with the PRP’s policy on openness and
transparency, we did not agree to Professor Luckhurst’s request that there
be no public record of the fact or content of the meeting. A redacted note
of the meeting to be published shortly
2.

Discussions ongoing with Spaces as to its health and safety
responsibilities; Peninsula (the PRP’s outsourced HR support service) to
undertake site visit in January 2016, to check the PRP’s work space and to
advise on the split of responsibilities between the PRP and Spaces in
relation to health and safety
Progressing – Peninsula visited the PRP on 6 January 2016 and
confirmed that the PRP’s work space met relevant health and safety
requirements. Work station assessments for all staff were also undertaken.
In addition, Peninsula had a meeting with Spaces to discuss respective
responsibilities. Various actions arose from the meeting for Spaces to take
forward, and progress will be monitored

3.

Chair wrote to HM Treasury regarding designation of the Executive
Director as Accounting Officer on 11 December 2015; a response from HM
Treasury awaited
Progressing – a response from HM Treasury remains outstanding

Paper PRP68(15) Finance Report December 2015
4.
Delegation of authority to the Executive Director and Board Member Harry
Rich to effect the transfer of £1m to the new Barclays Bank account

1

Progressing – the Barclays Bank current account is being closed and
account information for the deposit account being confirmed so transfer
can be effected.
5.

Updated forecast reflecting changes in salaries and recruitment to be
circulated to Board Members for information once finalised
Completed – the Chief Executive circulated the updated forecast to end
March 2016 on 21 December 2015

Paper PRP70(15) Plans for annual Governance Framework review
6.
Staff training on policies to be repeated on an annual basis, to ensure that
the content of policies remains live in colleagues’ minds
Progressing – training diarised for autumn 2016
7.

Review of governance policies to be light-to-medium touch, rather than
anything detailed, and to focus on the operation of policies rather than
content. Executive Director to give further thought to the plans for
reviewing the framework, before reverting to the Board
Progressing – Enquiries are being made with the Good Governance
Institute and Centre for Public Scrutiny.

Paper PRP71(15) Update on plans for the annual report on the success /
failure of the recognition system
8.
Significant amount of industry intelligence available for the executive to
review – Tim Suter to discuss further with the Executive Director. Industry
intelligence to continue to be a standing item on the agenda
Progressing – Paper PRP01(16) on today’s agenda refers, Chief
Executive’s report.
9.

Further paper to be presented to the 22 March 2016 Board meeting
building on the first and second discussions, and developing the issues
further
Progressing - scheduled for report to the Board’s meeting on 22 March
2016 as per the forward plan of Board policies

Actions outstanding from the meeting held on 18 November 2015
Paper PRP62(15) – Draft Annual Report & Accounts 2014/15
10.
NAO and PRP to come to an agreement about the principles in relation to
related parties transactions
Progressing – the independent member of the Audit and Risk Committee
(ARC), Kathryn Cearns, is assisting in discussions with NAO. A further
2

update will be provided to the ARC’s next meeting on 22 March 2016 and
subsequently reported to the Board
11.

On the basis that there was no deadline included in the Royal Charter for
laying the ARA, Board to agree a self-imposed deadline for laying the
annual report and accounts in future years
Progressing – the ARC to consider the ARA timetable at their 22 March
2016 meeting and subsequently reported to the Board for a final decision

Paper PRP63(15) – Executive Director’s Report – November 2015
12.
Written note of Chair’s session with Professor Tim Luckhurst and students
of the University of Kent to be finalised and published on the PRP’s
website once agreed
Progressing – see action 1 above
Paper PRP64(15) – Finance Report November 2015
13.
Formal review of the PRP’s banking arrangements to take place in the
latter part of 2016, involving the Board Member with responsibility for
finance
Progressing – scheduled for report to the Board’s meeting on 25 October
2016 as per the forward plan of Board policies
Paper PRP65(15) – Review of Board Members’ remuneration
14.
A further review of remuneration rates to take place in autumn 2016, on
the basis that at that point, the Board will have made decisions about the
PRP’s work plan and future resourcing requirements which will determine
the workload and frequency to Board meetings to the end of 2017
Progressing – scheduled for report to the Board’s meeting on 20
September 2016 as per the forward plan of Board policies
Actions outstanding from the meeting held on 20 October 2015
Paper PRP57(15) – Governance Framework update
15.
Reference in the Health and Safety policy and risk assessment template to
Spaces’ responsibilities (e.g. display of health and safety notices) to be
cross-checked, to ensure that these responsibilities could be appropriately
delegated by the PRP to the landlord
Progressing – see action 2 above
Paper PRP59(15) – Update on the approach to cyclical and ad hoc reviews
14.
Separate and specific process to be developed to accommodate
whistleblowers, given their particular protections in law (as distinct from the
policy that had already been developed for staff)
3

Progressing – the work is underway to produce a separate whistleblowers
policy in the context of the work on ad hoc and cyclical reviews
15.

Approach outlined in relation to cyclical and ad hoc reviews agreed, and
draft consultation document to be presented to the Board for approval at
the 13 January 2016 meeting
Progressing – the report is included in today’s agenda (Paper PRP03(16)
refers)

Paper PRP61(15) – Scoping the approach to developing a fee framework
16.
Work to be progressed regarding the development of a fee framework including work on financial modelling (which Harry Cayton would assist
with) – ahead of presentation of a paper to the December 2015 Board
meeting building on the scoping discussion and developing the issues
further
Progressing – work is progressing and an update is included in the Chief
Executive’s report on today’s agenda - Paper PRP01(16) refers. A fuller
report will be presented to the Board’s 23 February 2016 meeting
Paper PRP63(15) – Draft minutes of ARC meeting held on 22 September 2015
17.
Letter to be prepared for Chair to write to HM Treasury regarding
designation of the Executive Director as Accounting Officer
Progressing – see action 3 above
Any other business
18.
Update on progress against the Board effectiveness action plan to be
presented to 13 January 2016 meeting of the Board
Progressing – the report is included in today’s agenda (Paper PRP05(16)
refers)
Actions outstanding from the meeting held on 22 September 2015
Paper PRP51(15) Finance report September 2015
19.
Delegation of authority to the Executive Director to conclude the opening
of the second bank account with Barclays
Completed – see action 4 above
Paper PRP55(15) Outputs of Board evaluation and proposed action plan
20.
Research to be commissioned, to provide an important information base
for the state of recognition report. Tim Suter to assist the Executive
Director with shaping the work.
Progressing – subsumed within the work on annual reporting on success
/ failure of the recognition system – see action 8 above
4

21.

Policy review to be undertaken to ensure that in relation to all policies
approved by the Board so far, that colleagues understand them, that they
are functioning as intended, and that they are part of the induction plan for
new staff
Completed – sections of the weekly team meetings between October and
December 2015 were dedicated to the individual policies; policies now part
of induction plan for all new colleagues

22.

Report to be prepared for the ARC and Board, providing assurance on the
operation of the policies
Progressing – see action 7 above

Actions outstanding from the meeting held on 30 June 2015
Paper PRP63(15) - Governance Framework update
23.
Business continuity action plans to be populated by the executive for the
key areas of work, for review by the Board once complete
Progressing – The updated plans will be circulated to the Board for
information once completed.

5

PRP01(16)

PRESS RECOGNITION PANEL BOARD
CHIEF EXECUTIVE’S REPORT – JANUARY
Meeting: 13 January 2016

Status: for noting

Lead responsibility: Susie Uppal

Contact details: 07790034348 or
020 3443 7072

Purpose
1.

The purpose of this paper is to provide an update to the Board on executive
activity since the last Board meeting on 17 December 2015. This is a shorter
report than usual, owing to the early timing of the January meeting, and the
Christmas holidays.

2.

The Board is invited to note the contents of the Chief Executive’s report.

Executive Summary
3.

The Board is being updated in respect of a number of implementation issues
that have been progressed since the 17 December 2015 Board meeting.

Background and analysis
Delivery highlights / business plan update / key projects update
Fees
4.

We have been working out how many staff days it will take to assess an
application recognition and what other resources will be required. This exercise
will allow us to calculate roughly the cost of assessing an application for
recognition.

5.

Following previous conversations with the Board, I am currently considering the
approach to the organisation’s size and structure after 2016 and submitting my
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thoughts to the Board in February. I will also outline proposals on how we may
charge regulators for cyclical reviews/ongoing activity.
Communications and stakeholder engagement
Stakeholder engagement
6.

Following the Board’s December meeting, we are continuing with our
programme of inviting new stakeholders to meet with the PRP. The meetings
are primarily an opportunity to discuss our work and inform people about the
PRP, but we will also gather views and information ahead of us reporting
publicly and to parliament later in the year. Depending on when the meetings
take place, we will also use them as an opportunity to discuss the consultations
on reviews and on charges.

7.

We will liaise with the Chair to confirm dates, times and locations of meetings
before extending invitations to the wider Board.

Research update
8.

Annex A (confidential annex) includes an update on key external matters
relevant to our work. There will be an opportunity to discuss any matters arising
in the confidential session of the Board meeting.

Staffing update/people update/HR policies and guidance
Staff contracts
9.

Our accountants are continuing to work on the arrangements for setting up
pension arrangements (which they are checking will be line with our autoenrolment obligations) and season ticket loans. Staff will be notified as soon
as arrangements are in place as they will then form part of their benefits
package.

Recruitment
10.

I am pleased to advise that Camilla Capotorto joined the PRP on 4 January
2016 as our interim Research and Business Officer. Camilla replaces Atiqur
Chowdhury, who left the PRP in December 2015.

11.

Camilla has a strong academic background in research, and she has
completed an MA and an MSc, as well as an M Phil in Humanities and
Economics. Before joining the PRP, Camilla was a Political Researcher for the
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research agency ComRes. Her CV is attached at Annex B (confidential
annex).
12.

CONFIDENTIAL

Corporate services update
IT services
13. We will be moving to new service providers, Comis Technology, based on
Regent Street, early this month. Board Members should not be affected in any
way by the handover but any issues at all should be directed to Holly Perry.
Data Protection
14. We have been advised that our registration as a data controller under the Data
Protection Act has been renewed for a further, from 15 January 2016.
Implications
15.

The implications of decisions taken by the Board as set out in this paper are as
follows:
 Budget – no specific implications in addition to the issues referenced;
 Legislation – no specific implications;
 Resources – no specific implications;
 Equality, Diversity and Inclusion – no specific implications.

Devolved Nations
16. There are no implications/differences in relation to the areas of work covered in
this paper and the devolved nations.
Communications
17. Communications issues are dealt with at paragraphs 6 and 7 of the paper.
There are no other issues to report which have communications implications, so
far as I am aware.
Risks
18. There are a range of risks involved in the areas of work covered in this paper. In
particular, there is a risk to the work programme if we do not recruit and retain
the right people.
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Recommendations
19. The Board is asked to note the contents of this report.
Attachments
Annex A – Update on key external matters (confidential annex)
Annex B – CV for Camilla Capotorto (confidential annex)
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PRESS RECOGNITION PANEL BOARD
FINANCE REPORT – JANUARY 2016
Meeting: 13 January 2016

Status: for noting

Lead responsibility: Susie Uppal,
Executive Director

Contact details: Holly Perry, Head of
Governance

Purpose
1.

2.

The purpose of this paper is to update the Board on the finance and banking
positon as at 31 December 2015.
The Board is invited to note the latest financial position.

Background and analysis
Finance
3.

At the meetings held on 5 and 18 December 2014, the Board noted that
finance reports would be added to the agenda for each Board meeting.

4.

A bank-reconciled set of management accounts as at 31 December 2015 is
attached at Annex A.

5.

A reforecast of the results to March 31 2016 was circulated to the Board on 21
December 2015. Actual results are now being compared to the reforecast
rather than the previously agreed budget.

6.

The current net surplus after costs is £1,446,433. This surplus includes the
£2,100,000 received in July 2015 that is treated as accrued in the statutory
accounts. Total costs for the period ended 31 December 2015 were £655,358
against the December forecast of £702,044, which has created a variance of
£46,686. Details and an explanation of why key variances have arisen are
detailed against the relevant budget lines.

7.

JS2 Ltd will be in attendance at the meeting to answer any detailed questions
about the format that Board Members may have.

Paper Author: Holly Perry

6 January 2016

Page 1 of 2

PRP02(16)

8.

The Board is invited to note the latest position regarding the Panel’s finances.

Banking
9.

At the Board’s meeting on 22 September 2015, the Board agreed for the
Executive Director to make arrangements to open a second bank account with
Barclays Bank.

10.

A second bank account has now been opened at Barclays and the Board
agreed at the meeting on 17 December 2015 to authorise the Executive
Director, working with the Chair and Board Member Harry Rich, to transfer £1m
from Handlesbanken to Barclays.

11.

The Barclays current account is being closed and account information for the
deposit account being confirmed so that the transfer can be effected.

Devolved Nations
12. There are no specific implications/differences in relation to the areas of work
covered in this paper and the devolved nations.
Communications
13. There are no specific communications implications to draw out.
Risks
14. A robust and defensible position in relation to the Panel’s finances is required in
order to avoid reputational damage and to ensure compliance with Managing
Public Money.
Recommendations
15. The Board is asked to note the latest financial position.
Timeline for future work
16. JS2 Ltd will continue to provide updates on the Panel’s financial position at
monthly meetings of the Board.
Attachments
Annex A – Management accounts as at 31 December 2015
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MANAGEMENT ACCOUNTS

9 month period ended 31 December 2015

Press Recognition Panel
Period Ended 31 December 2015
9 Months to December 2015
Forecast
Actual (at Dec 15)
Variance Explanation
£
£
£

Full year to March 2016
Forecast
Budget
(at Dec 15)
£
£

Income
2,100,000
1,791
2,101,791

2,100,000
1,762
2,101,762

Board costs
Board Salaries & NIC
Board Travel & Subsistence
Total Board Costs

48,915
584
49,499

48,916
746
49,662

Communications
Consultation Events & Launch
Consultation Document & Translation
Website & Visuals
Total Communications Costs

14,712
24,249
39,438
78,399

14,712
24,249
40,230
79,191

-

-

325,895
57,473

326,567
67,923

Serviced and Virtual Offices
Meeting rooms
Travel & Subsistence
Information Technology
IT hardware
Audit & Accountancy
Printing & Stationery
Insurance
Legal

78,649
15,151
31
13,565
678
22,519
8,813
4,436
-

79,380
15,871
181
15,181
678
22,519
8,989
4,993
30,000

Subscriptions & publications
Finance Charges
Sundry expenses

52
198
527,460

TOTAL COSTS

MOJ *
Bank Interest
Total Income

29
29

2,100,000
6,000
2,106,000

2,100,000
2,500
2,102,500

(1)
(162)
(163)

72,000
4,000
76,000

65,646
1,308
66,954

(792)
(792)

25,000
17,000
32,000
74,000

14,712
36,009
40,446
91,167

-

20,000

Expenditure

Research costs
Overheads
Salaries & NIC
HR & Recruitment

-

(672)
(10,450) Additional recruitment costs of
£10,000 for new member of
staff yet to be confirmed.
(731)
(720)
(150)
(1,616)
(176)
(557)
(30,000) No draw down on legal budget treated as contingency.

489,000
68,000

455,592
89,833

103,000
24,000
8,000
3,000
2,000
41,000
5,000
10,000
30,000

105,297
18,031
631
18,060
3,078
42,102
13,370
6,463
30,000

526
216
167
573,191

(474)
(18)
(167)
(45,731)

1,000
784,000

2,026
288
668
785,438

655,358

702,044

(46,686)

934,000

963,559

1,446,433

1,399,718

1,172,000

1,138,941

Reserves Bfwd

730,710

730,710

730,710

730,710

Reserves Cfwd

2,177,143

2,130,428

1,902,710

1,869,651

Surplus/(deficit) for the period

46,715
46,715

* Income includes £2.1m received in the period and accounted for as accrued income in the statutory
accounts to 31 March 2015. Net assets at 31 March 2015 exclude £2.1m income treated as accrued in the
statutory accounts.

Press Recognition Panel
Balance Sheet as at 31 December 2015
Dec-15
£

£

Mar-15*
£

£

Current Assets
Current account
Deposit account

52,887
2,127,071

Cash at bank
Prepayments
Third Party Deposit

2,179,958
8,997
14,194

Sundry debtors

Creditors: amounts falling
due within one year
Trade creditors
Credit card
Social security and other taxes
Sundry creditors and accruals

47,980
690,310
738,290
19,669
13,320
23,191

1,050
15,281
9,675

Net Current Assets / (Liabilities)

32,989

12,654
3,683
24,232
26,006

40,569

2,177,143

730,710

730,710

730,710

Funds brought forward
Funds at March 31 2015
Surplus/(deficit) for the period to 31 December 2015

1,446,433
2,177,143

730,710

* Net assets at 31 March 2015 exclude £2.1m income treated as accrued in the statutory accounts.

PRESS RECOGNITION PANEL BOARD
DRAFT FORWARD PLAN OF BOARD POLICIES
NB allocation of items is indicative only – items may be moved if urgent or unexpected issues arise which require decision
Items for consideration at every business meeting:



Draft minutes, actions and matters arising
Finance Report

2016 meeting dates
Tuesday 23 February

Business meeting
Draft budget and draft business plan 2016/17
Draft Equality Scheme and Action Plan

Confidential meeting
Arrangements for succession planning for the
Board (Board Member recruitment)
Final draft consultation document on approach ad
hoc and cyclical reviews
Update on fees and charging

Tuesday 22 March

Final budget and final business plan 2016/17

ARC report back (verbal)
Update on state of recognition report

Thursday 28 April

Review of Board policies

Draft consultation document on fees and charging
Economic overview of the media market, future
market trends
Quarterly review of risk register (post ARC)
ARC minutes
Review of Board effectiveness action plan

Tuesday 24 May

Tuesday 28 June

Annual Report & Accounts 2015/16 for approval

Thursday 21 July
Tuesday 23 August
Tuesday 20 September
Tuesday 25 October

Review of Board Members’ remuneration
Dates for Board Meetings in 2017
Six-month rebalancing of the budget
Communications strategy update
Annual review of banking arrangements

Thursday 24 November
(HR apologies)
Tuesday 20 December

Updated: 6 January 2016

Annual Governance Framework review

Final consultation document on fees and charging
Outline framework for the annual report on the
success/failure of the recognition system
Draft annual report on the success/failure of the
recognition system
Draft plans for annual Board evaluation
Quarterly review of risk register
Final draft annual report on the success/failure of
the recognition system
Report on annual Board evaluation
Quarterly review of risk register (post ARC)

